
 

 

 
CITY OF SOUTH MIAMI 

DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
SUBMITTAL DUE DATE:  February 2, 2023 at 10 AM 

Solicitation Cover Letter 

The City of South Miami, Florida (hereinafter referred to as “Owner”) through its chief executive officer (City 

Manager) hereby solicits sealed proposals responsive to the City’s request (hereinafter referred to as “Request for 

Proposal”, “RFP” or “E-Bidding”)  All references in this Solicitation (also referred to as an “Invitation for Proposals” 

or “Invitation to E-bid) to “City” will be a reference to the City Manager, or the manager’s designee, for the City 

of South Miami unless otherwise specifically defined or unless the context in which the word is used requires it to 

mean the City of South Miami.    

The City is hereby requesting sealed proposals in response to this RFP #CSM2023-02, DISASTER DEBRIS 

MONITORING SERVICES.   The purpose of this Solicitation is to contract for the services necessary for the 

completion of the project in accordance with the Scope of Services, (EXHIBIT 1, Attachments A, B, C & D) and 

the plans and/or specifications, if any, described in this Solicitation (hereinafter referred to as “the Project” or 

“Project”).   

 

Interested persons who wish to respond to this Solicitation can obtain the complete Solicitation package by 

accessing the following webpage:  http://www.southmiamifl.gov/ which is the City of South Miami’s web address 

for solicitation information.  Proposals are subject to the Standard Terms and Conditions contained in the complete 

Solicitation Package, including all documents listed in the Solicitation. 

 

The City will only receive submittals electronically through the DemandStar Electronic Bid System 

(E-Bidding).  To register as a business, go to  https://network.demandstar.com/   See directions for registering 

and signing into your DemandStar user account on the next page following this Solicitation Cover Letter. 
 

Proposals must be received electronically through DemandStar, no later than 10:00 A.M. local time (the 

“Closing Date”) on February 2, 2023 and any Proposal received by the City through DemandStar after 10:00 

a.m. local time on said date will not be accepted under any circumstances. Hand delivery will not be accepted. 

 

E-BID OPENING VIA VIDEO CONFERENCING: 

 
The opening of E-Bids for this solicitation will occur at 10:30 A.M. local time on (the Closing Date, February 

2, 2023.  The City Clerk will conduct the E-Bid Opening through video conferencing using the Zoom platform.  

Members of the public may view the meeting via Zoom at https://zoom.us/j/3056636339 ,or listen to the meeting on 

a dedicated phone line by dialing +1-786-635-1003 Meeting ID: 3056636339. 

The City reserves the right to award the Project to the person with the lowest, most responsive and responsible 

Proposal, as determined by the City, subject to the right of the City, or the City Commission, to reject any and all 

proposals, and the right of the City to waive any irregularity in the Proposals or Solicitation procedure and subject 

also to the right of the City to award the Project, and execute a contract with a Respondent or Respondents, other 

than to the one who provided the lowest Proposal Price and, if the Scope of the Work is divided into distinct 

subdivisions, to award each subdivision to a separate Respondent. 

Nkenga A. Payne, CMC 

City Clerk,  

City of South Miami 
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DemandStar Registration and User Account Sign-in Directions 

 
The following is an example of the procedure on April 3, 2020 and it is subject 

to change after that date.   

 

Go to https://network.demandstar.com/  which on April 3, 2020 brings up the 

following message.   

 

 
If you do not have an account with DemandStar, click on “Create Your 

Account” otherwise, if you have an account, click on the “x” in the upper right-hand 

corner of this message and it will bring you to the following user sign in page. 
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SCOPE OF SERVICES and SCHEDULE OF VALUES 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

 

The Scope of Services and the Schedule of Values, if any, are set forth in the attached EXHIBIT 1, 

Attachments A, B C & D. 
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SCHEDULE OF EVENTS 

DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

TENTATIVE SCHEDULE 

  

No                 Event Date* 
Time* 

(EST) 

1 Advertisement/ Distribution of Solicitation & Cone of 

Silence begins 1/6/2023 10:00 AM 

2 
Pre-RFP Meeting - NONE SCHEDULED 

NONE 

SCHEDULED  

3 
Deadline to Submit Questions 1/24/2023 10:00 AM 

4 
Deadline to City Responses to Questions 1/27/2023 10:00 AM 

5 

DEADLINE TO SUBMIT RFP RESPONSE: 

 

The City will only receive submittals electronically through 

the DemandStar Electronic Bid System (E-Bidding).  To 

register as a business, go to  

https://network.demandstar.com/ 2/2/2023 10:00 AM 

6 

 

E-BID OPENING VIA VIDEO CONFERENCING 

VIA THE ZOOM PLATFORM at 

https://zoom.us/j/3056636339 ,or listen to the meeting on a 

dedicated phone line by dialing +1-786-635-1003 Meeting 

ID: 3056636339.   2/2/2023 10:30 AM 

7 Projected Announcement of selected Contractor/Cone of 

Silence ends 2/21/2023 7:00 PM 

 

 

 

END OF SECTION 
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INSTRUCTIONS for RESPONDENT 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

IT IS THE RESPONSIBILITY OF THE RESPONDENT TO THE SOLICITATION TO ENSURE THAT 

THE RESPONSE TO THE SOLICITATION (HEREINAFTER ALSO REFERRED TO AS THE 

“PROPOSAL” THROUGHOUT THE CONTRACT DOCUMENTS) REACHES THE CITY CLERK 

ON OR BEFORE THE CLOSING HOUR AND DATE STATED ON THE SOLICITATION FORM.  

THE RESPONDENT MAY BE REFERRED TO AS “CONTRACTOR” OR AS “CONSULTANT”. 

 

1. Purpose of Solicitation.  The City of South Miami is requesting  a response with the lowest and most responsive 

and responsible Proposal, as determined by the City.  The City reserves the right to award the contract to the 

Respondent whose proposal is found to be in the best interests of the City.  

2. Qualification of Proposing Firm.  Response submittals to this Solicitation will be considered from firms normally 

engaged in providing the services requested. The proposing firm must demonstrate adequate experience, 

organization, offices, equipment, and personnel to ensure prompt and efficient service to the City of South 

Miami. The City reserves the right, before recommending any award, to inspect the offices and organization or 

to take any other action necessary to determine ability to perform in accordance with the specifications, terms, 

and conditions. The City of South Miami will determine whether the evidence of ability to perform is satisfactory 

and reserves the right to reject all response submittals to this Solicitation where evidence submitted, or 

investigation and evaluation, indicates inability of a firm to perform. 

3. Deviations from Specifications.  The awarded firm must clearly indicate, as applicable, all areas in which the 

services proposed do not fully comply with the requirements of this Solicitation. The decision as to whether an 

item fully complies with the stated requirements rests solely with the City of South Miami. 

4. Designated Contact.  The awarded firm must appoint a person to act as a primary contact with the City of 

South Miami. This person or back-up must be readily available during normal work hours by phone, email, or in 

person, and must be knowledgeable of the terms of the contract. 

5. Precedence of Conditions.  The proposing firm, by virtue of submitting a response, agrees that City’s General 

Provisions, Terms and Conditions herein will take precedence over any terms and conditions submitted with 

the response, either appearing separately as an attachment or included within the Proposal.   The Contract 

Documents have been listed below in order of precedence, with the one having the most precedence being at 

the top of the list and the remaining documents in descending order of precedence. This order of precedence 

will apply, unless clearly contrary to the specific terms of the Contract or General Conditions to the Contract: 

a) Addenda to Solicitation  

b) Attachments/Exhibits to the Solicitation 

c) Solicitation  

d) Attachment/Exhibits to Supplementary Conditions 

e) Supplementary Conditions to Contract if any 

f) Attachment/Exhibits to Contract 

g) Contract 

h) General Conditions to Contract if any 

i) Respondent’s Proposal 

6. Response Withdrawal.  After Proposals are opened, corrections or modifications to Proposals are not 

permitted, but the City may allow the proposing firm to withdraw an erroneous Proposal prior to the 

confirmation of the proposal award by City Commission, if all of the following is established: 

a) The proposing firm acted in good faith in submitting the response; 

b) The error was not the result of gross negligence or willful inattention on the part of the firm; 

c)  The error was discovered and communicated to the City within twenty-four (24) hours (not including 

Saturday, Sunday, or a legal holiday) of opening the proposals received, along with a request for 

permission to withdraw the firm’s Proposal; and 

d)  The firm submits an explanation in writing, signed under penalties of perjury and in accordance with 

the requirements of Section 92.525 for verification of documents, stating how the error was made and 

delivers adequate documentation to the City to support the explanation and to show that the error 

was not the result of gross negligence or willful inattention nor made in bad faith. 

7. The terms, provisions, conditions, and definitions contained in the Solicitation Cover Letter will apply to these 

instructions to Respondents and they are hereby adopted and made a part hereof by reference.  If there is a 

conflict between the Cover Letter and these instructions, or any other provision of this Solicitation, the Cover 

Letter will govern and take precedence over the conflicting provision(s) in the Solicitation. 
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8. Any questions concerning the Solicitation or any required need for clarification must be made in writing, by 

10:00 AM January 24, 2023 to the attention of Steven P. Kulick, Chief Procurement Officer at 

skulick@southmiamifl.gov or via facsimile at (305) 669-2636. 

9. The issuance of a written addendum is the only official method whereby interpretation and/or clarification of 

information can be given. Interpretations or clarifications, considered necessary by the City in response to such 

questions, will be issued by a written addendum to the Solicitation Package (also known as “Solicitation 

Specifications” or “Solicitation”) by U.S. mail, e-mail, or other delivery method convenient to the City and the 

City will notify all prospective firms via the City’s website.  It is the responsibility of the Respondent to keep 

apprised of the publishing of addenda on the City’s website. 

10. Verbal interpretations or clarifications will not have any legal effect.  No plea by a Respondent of ignorance or 

the need for additional information will exempt a Respondent from submitting the Proposal on the required 

date and time as set forth in the public notice. 

11. Cone of Silence:  You are hereby advised that this Request for Proposals is subject to the “Cone of Silence,” in 

accordance with Section 8A-7, of the City’s Code of Ordinance.  From the time of advertising until the City 

Manager issues his recommendation, there is a prohibition on verbal communication with the City’s professional 

staff, including the City Manager and his staff and members of the City Commission.  The Cone of Silence 

ordinance, Section 8A-7, has been duplicated at the end of these instructions. 

12. Violation of these provisions by any particular Respondent or proposer will render any recommendation for 

the award of the contract or the contract awarded to said Respondent or proposer voidable, and, in such event, 

said Respondent or proposer will not be considered for any Solicitation including but not limited to one that 

requests any of the following a proposal, qualifications, a letter of interest or a bid concerning any contract for 

the provision of goods or services for a period of one year.  Contact will only be made through regularly 

scheduled Commission meetings, or meetings scheduled through the Purchasing Division, which are for the 

purposes of obtaining additional or clarifying information. 

13. Lobbying.  "Lobbyist" means all persons (including officers and managers of a legal entity), firms, or legal entities 

such as a corporation, partnership or limited liability company, employed or retained by a principal (including an 

officer of the principal or an employee of the principal whose duties include marketing, or soliciting business, 

for the principal) who seeks to encourage the passage, defeat, or modifications of (1) ordinance, resolution, 

action or decision of the City Commission; (2) any action, decision, recommendation of the City Manager or 

any City board or committee; or (3) any action, decision or recommendation of City personnel during the time 

period of the entire decision-making process on such action, decision or recommendation which foreseeably 

will be heard or reviewed by the City Commission, or a City board or committee. All firms and their agents 

who intend to submit, or who submitted, E-bids or responses for this Solicitation, are hereby placed on formal 

notice that neither City Commissioners, candidates for City Commissioner or any employee of the City of 

South Miami are to be lobbied either individually or collectively concerning this Solicitation.  Contact may only 

be made through regularly scheduled Commission meetings, or meetings scheduled through the Purchasing 

Division, which are for the purposes of obtaining additional or clarifying information or as otherwise provided 

for in the City’s Cone of Silence. Any presentation before a selection committee is considered to be lobbying; 

however, the presentation team may avoid formal registration by complying with section 8A-5 (c) (9), of the 

City’s Code of Ordinances.  A presentation team affidavit is provided with this solicitation that may be used to 

comply with presentations, if applicable.  Anyone who submits a proposal, whether solicited or unsolicited, on 

behalf of his or her principal or his or her employer is considered to be a lobbyist and must register.  An officer 

or manager of a legal entity who is submitting a proposal, whether solicited or unsolicited, is considered to be 

a lobbyist.  See section 8A-5 of the City’s Code of Ordinances for further information and contact the City 

Clerk to register as a lobbyist. 

14. Reservation of Right.  The City anticipates awarding one contract for services as a result of this Solicitation and 

the successful firm will be requested to enter into negotiations to produce a contract for the Project.  The City, 

however, reserves the right, in its sole discretion, to do any of the following: 

a) to reject any and all submitted Responses and to further define or limit the scope of the award.  

b) to waive minor irregularities in the responses or in the procedure required by the Solicitation 

documents.   

c) to request additional information from firms as deemed necessary.  

d) to make an award without discussion or after limited negotiations. It is, therefore, important that all 

the parts of the Request for Proposal be completed in all respects.   

e) to negotiate modifications to the Proposal that it deems acceptable. 

f) to terminate negotiations in the event the City deems progress towards a contract to be insufficient 

and to proceed to negotiate with the Respondent who made the next best Proposal.  The City 

reserves the right to proceed in this manner until it has negotiated a contract that is satisfactory to 

the City.  
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g) To modify the Contract Documents.  The terms of the Contract Documents are general and not 

necessarily specific to the Solicitation.  It is therefore anticipated that the City may modify these 

documents to fit the specific project or work in question and the Respondent, by making a Proposal, 

agrees to such modifications and to be bound by such modified documents. 

h) to cancel, in whole or part, any invitation for Proposals when it is in the best interest of the City. 

i) to award the Project to the person with the most responsive, responsible Proposal, as determined 

by the City. 

j) to award the Project, and execute a contract with a Respondent or Respondents, other than to one 

who provided the lowest Proposal Price. 

k)  if the Scope of the Work is divided into distinct subdivisions, to award each subdivision to a 

separate Respondent. 

15. Contingent Fees Prohibited.  The proposing firm, by submitting a proposal, warrants that it has not employed 

or retained a company or person, other than a bona fide employee, contractor or sub-contractor/sub-

consultant, working in its employ, to solicit or secure a contract with the City, and that it has not paid or agreed 

to pay any person, company, corporation, individual or firm other than a bona fide employee, contractor or sub-

contractor/sub-consultant, working in its employ, any fee, commission, percentage, gift or other consideration 

contingent upon or resulting from the award or making of a contract with the City. 

16. Public Entity Crimes.  A person or affiliate who has been placed on the convicted vendor list following a 

conviction for a public entity crime may not submit an E-bid, proposal, or reply on a contract to provide any 

goods or services to a public entity; may not submit an E-bid, proposal, or reply on a contract with a public 

entity for the construction or repair of a public building or public work; may not submit E-bids, proposals, or 

replies on leases of real property to a public entity; may not be awarded or perform work as a contractor, 

supplier, subcontractor, or consultant under a contract with any public entity; and may not transact business 

with any public entity in excess of the threshold amount provided in s. 287.017 for CATEGORY TWO for a 

period of 36 months following the date of being placed on the convicted vendor list. 

17. Respondents must use the Proposal Form(s) furnished by the City.  All erasures and corrections must have the 

initials of the Respondent’s authorized representative in blue ink at the location of each and every erasure and 

correction.  Proposals must be signed using blue ink; all quotations must be typewritten or printed with blue 

ink.  All spaces must be filled in with the requested information or the phrase “not applicable” or “NA”.  The 

proposal must be delivered on or before the date and time, and at the place and in such manner as set forth in 

the Solicitation Cover Letter.  Failure to do so may cause the Proposal to be rejected. Failure to include any of 

the Proposal Forms may invalidate the Proposal. Respondent must deliver to the City, as part of its Proposal, 

the following documents: 

a) The Invitation for Proposal and Instructions to Respondents. 

b) A copy of all issued addenda. 

c) The completed Proposal Form fully executed. 

d) Proposal/E-bid Bond, (Bond or cashier’s check), if required, attached to the Proposal Form. 

e) Certificates of Competency as well as all applicable State, County and City Licenses held by Respondent 

f) Certificate of Insurance and/or Letter of Insurability. 

18. Goods:  If goods are to be provided pursuant to this Solicitation the following applies: 

a) Brand Names:  If a brand name, make, manufacturer’s trade name, or vendor catalog number is 

mentioned in this Solicitation, whether or not followed by the words “approved equal”, it is for the 

purpose of establishing a grade or quality of material only.  Respondent may offer goods that are equal 

to the goods described in this Solicitation with appropriate identification, samples and/or specifications 

for such item(s).  The City will be the sole judge concerning the merits of items proposed as equals. 

b) Pricing:  Prices should be stated in units of quantity specified in the Proposal Form.  In case of a 

discrepancy, the City reserves the right to make the final determination at the lowest net cost to the 

City. 

c) Mistake:  In the event that unit prices are part of the Proposal and if there is a discrepancy between 

the unit price(s) and the extended price(s), the unit price(s) will prevail and the extended price(s) will 

be adjusted to coincide.  Respondents are responsible for checking their calculations.  Failure to do so 

will be at the Respondent’s risk, and errors will not release the Respondent from his/her or its 

responsibility as noted herein. 

d) Samples:  Samples of items, when required, must be furnished by the Respondent free of charge to the 

City.  Each individual sample must be labeled with the Respondent’s name and manufacturer’s brand 

name and delivered by it within ten (10) calendar days of the Proposal opening unless schedule indicates 

a different time.  If samples are requested after the Proposal opening, they must be delivered within 

ten (10) calendar days of the request.  The City will not be responsible for the return of samples. 
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e) Respondent warrants by signature on the Proposal Form that prices quoted therein are in conformity 

with the latest Federal Price Guidelines. 

f) Governmental Restrictions:  In the event any governmental restrictions may be imposed which would 

necessitate alteration of the material quality, workmanship, or performance of the items offered on this 

Proposal prior to their delivery, it will be the responsibility of the successful Respondent to notify the 

City at once, indicating in its letter the specific regulation which required an alteration.  The City of 

South Miami reserves the right to accept any such alteration, including any price adjustments occasioned 

thereby, or to cancel all or any portion of the Contract, at the sole discretion of the City and at no 

further expense to the City with thirty (30) days advanced notice. 

g) Respondent warrants that the prices, terms, and conditions quoted in the Proposal will be firm for a 

period of one hundred eighty (180) calendar days from the date of the Proposal opening unless 

otherwise stated in the Proposal Form.  Incomplete, unresponsive, irresponsible, vague, or ambiguous 

responses to the Solicitation will be cause for rejection, as determined by the City. 

h) Safety Standards:  The Respondent warrants that the product(s) to be supplied to the City conform in 

all respects to the standards set forth in the Occupational Safety and Health Act (OSHA) and its 

amendments.  Proposals must be accompanied by a Materials Data Safety Sheet (M.S.D.S) when 

applicable. 

19. Liability, Licenses & Permits:  The successful Respondent must assume the full duty, obligation, and expense of 

obtaining all necessary licenses, permits, and inspections required by this Solicitation and as required by law.  The 

Respondent will be liable for any damages or loss to the City occasioned by the negligence of the Respondent 

(or its agent or employees) or any person acting for or through the Respondent.  Respondents must furnish a 

certified copy of all licenses, Certificates of Competency, or other licensing requirement necessary to practice 

their profession and applicable to the work to be performed as required by Florida Statutes, the Florida Building 

Code, Miami-Dade County Code or City of South Miami Code.  These documents must be furnished to the 

City as part of the Proposal.  Failure to have obtained the required licenses and certifications or to furnish these 

documents will be grounds for rejecting the Proposal and forfeiture of the Proposal/E-bid Bond, if required for 

this Project. 

20. Respondent must comply with the City’s Insurance Requirements as set forth in the attached EXHIBIT 3, 

prior to issuance of any Contract(s) or Award(s)  If a recommendation for award of the contract, or an award 

of the contract is made before compliance with this provision, the failure to fully and satisfactorily comply with 

the City’s bonding, if required for this project, and insurance requirements as set forth herein will authorize the 

City to implement a rescission of the Proposal Award or rescission of the recommendation for award of contract 

without further City action.  The Respondent, by submitting a Proposal, thereby agrees to hold the City harmless 

and agrees to indemnify the City and covenants not to sue the City by virtue of such rescission. 

21. Copyrights and/or Patent Rights:  Respondent warrants that as to the manufacturing, producing, or selling of 

goods intended to be shipped or ordered by the Respondent pursuant to this Proposal, there has not been, nor 

will there be, any infringement of copyrights or patent rights.  The Respondent agrees to indemnify City from 

any and all liability, loss or expense occasioned by any such violation or infringement. 

22. Execution of Contract:  A response to this Solicitation will not be responsive unless the Respondent signs the 

form of contract that is a part of the Solicitation package. The Respondent to this Solicitation acknowledges 

that by submitting a response or a proposal, Respondent agrees to the terms of the form contract and to the 

terms of the general conditions to the contract, both of which are part of this Solicitation package.  The 

Respondent agrees that Respondent’s signature on the E-bid Form and/or the form of contract that is a part of 

the Solicitation package and/or response to this Solicitation, grants to the City the authority, on the 

Respondent’s behalf, to inserted, into any blank spaces in the contract documents, information obtained from 

the proposal and, at the City’s sole and absolute discretion, the City may treat the Respondent’s signature on 

any of those documents as the Respondent’s signature on the contract, after the appropriate information has 

been inserted, as well as for any and all purposes, including the enforcement of all of the terms and conditions 

of the contract. 

23. Evaluation of Proposals:  The City, at its sole discretion, reserves the right to inspect the facilities of any or all 

Respondents to determine its capability to meet the requirements of the Contract.  In addition, the price, 

responsibility and responsiveness of the Respondent, the financial position, experience, staffing, equipment, 

materials, references, and past history of service to the City and/or with other units of state, and/or local 

governments in Florida, or comparable private entities, will be taken into consideration in the Award of the 

Contract. 

24. Drug Free Workplace:  Failure to provide proof of compliance with Florida Statute Section 287.087, as amended, 

when requested will be cause for rejection of the Proposal as determined by the City. 

25. Hold Harmless:  A Respondent who submits a proposal in response to this solicitation does so with the 

understanding and agreement to  indemnify and hold harmless, to the fullest extent permitted by law, the City 
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of South Miami and its officers and employees from liabilities, damages, losses and costs, including, but not limited 

to reasonable attorney’s  fees, to the extent caused by the negligence, recklessness, willfulness, wantonness or 

intentional acts or omissions of the contractor and persons employed or utilized by the contactor in the 

performance of its contractual obligations to the City.  This indemnification will survive the termination of the 

Respondent’s contractual obligations to the City. Nothing contained in this solicitation is intended to imply, nor 

will it constitute a right, to sue the City in reference to its decisions to reject, award, or not award a contract, 

as applicable, unless the claim is based solely on allegations of fraud and/or collusion.  The submission of a 

proposal will act as an agreement by the Respondent that the Proposal/Bid Bond, if required for this project, 

will not be released until and unless the Respondent waives any and all claims that the Respondent may have 

against the City that arise out of this Solicitation process or until a judgment is entered in the Respondent’s 

favor in any suit filed which concerns this Solicitation process.  If a judgment is entered in favor of the City in 

any litigation for damages, interest, costs, or expenses associated with the litigation, the Proposal/Bid Bond, if 

required for this project, will be applied to the payment of those amounts awarded by the court and any balance 

due the City will be paid by the Respondent.  Notwithstanding anything contained in this paragraph to the 

contrary, a design professional’s indemnification obligations are limited to the requirement of paragraph F of the 

City’s Indemnification Requirements. 

26. Cancellation:  Failure on the part of the Respondent to comply with the conditions, specifications, requirements, 

and terms as determined by the City, will be just cause for cancellation of the Award or termination of the 

contract. 

27. Bonding Requirements: The Respondent, when submitting the Proposal, must include a Proposal/Bid Bond, if 

required for this project, in the amount of 5% of the total amount of the base Proposal on the Proposal/Bid 

Bond Form included herein.  A company or personal check will not be deemed a valid Proposal Security. 

28. Performance and Payment Bond: The City of South Miami may require the successful Respondent to furnish a 

Performance Bond and Payment Bond, each in the amount of 100% of the total Proposal Price, including 

Alternates if any, naming the City of South Miami, and the entity that may be providing a source of funding for 

the Work,  as the obligee, as security for the faithful performance of the Contract and for the payment of all 

persons or entities performing labor, services and/or furnishing materials in connection herewith.  In addition, if 

the Respondent’s employees will be working in secure or sensitive areas of the City, the City may require that 

the Respondent provides employee bonding, naming the City of South Miami as the obligee on the bond. The 

bonds must be with a surety company authorized to do business in the State of Florida. 

28.1. Each Performance Bond must be in the amount of one hundred percent (100%) of the Contract 

Price guaranteeing to City the completion and performance of the Work covered in the Contract 

Documents. 

28.2. Each Performance Bond must continue in effect for five years after final completion and acceptance 

of the Work with the liability equal to one hundred percent (100%) of the Contract Sum. 

28.3. Each Payment bond must guarantee the full payment of all suppliers, material man, laborers, or 

sub-contractor/sub-consultant employed pursuant to this Project.  

28.4. Each Bond must be with a Surety company whose qualifications meet the requirements of insurance 

companies as set forth in the insurance requirements of this solicitation. 

28.5. Pursuant to the requirements of Section 255.05, Florida Statutes, Respondent must ensure that 

the Bond(s) referenced above must be recorded in the public records of Miami-Dade County and provide 

CITY with evidence of such recording. 

28.6. The surety company must hold a current certificate of authority as acceptable surety on federal 

bonds in accordance with the United States Department of Treasury Circular 570, current revisions. 

29. Proposal Guarantee:  Notwithstanding the fact that the Respondent, in submitting a proposal, agrees to the 

terms contained in the form of contract that is part of this Solicitation package, the successful Respondent, 

within ten (10) calendar days of Notice of Award by the City, must deliver, to the City, the executed Contract 

and other Contract Documents that provide for the Respondent’s signature, and deliver to the City the required 

insurance documentation as well as a Performance and Payment Bond if these bonds are required.  The 

Respondent who has the Contract awarded to it and who fails to execute the Contract and furnish the required 

Bonds and Insurance Documents within the specified time will, at the City’s option, forfeit the Proposal/Bid 

Bond/Security that accompanied the Proposal, and the Proposal/Bid Bond/Security will be retained as liquidated 

damages by the City.  It is agreed that if the City accepts payment from the Proposal/Bid Bond, that this sum is 

a fair estimate of the amount of damages the City will sustain in case the Respondent fails to sign the Contract 

Documents or fails to furnish the required Bonds and Insurance documentation. If the City does not accept the 

Proposal/Bid Bond, the City may proceed to sue for breach of contract if the Respondent fails to perform in 

accordance with the Contract Documents.   Proposal/Bid Bond/Security deposited in the form of a cashier’s 

check drawn on a local bank in good standing must comply with the same requirements as a Proposal/Bid Bond. 
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30. Pre-proposal Conference Site Visits:  If a Mandatory Pre-proposal conference is scheduled for this project, all 

Respondents must attend the conference and tour all areas referenced in the Solicitation Documents.  It will be 

grounds for rejecting a Proposal from a Respondent who did not attend the mandatory pre-proposal conference. 

No pleas of ignorance by the Respondent of conditions that exist, or that may hereinafter exist, as a Solicitation 

result of failure to make the necessary examinations or investigations, or failure to complete any part of the 

Solicitation Package, will be accepted as basis for varying the requirements of the Contract with the City of 

South Miami or the compensation of the Respondent.  The Respondent, following receipt of a survey of the 

property, if applicable, is bound by knowledge that can be seen or surmised from the survey and will not be 

entitled to any change order due to any such condition.  If the survey is provided before the proposal is 

submitted, the contract price, or negotiation in a request for qualifications, must include the Work necessitated 

by those conditions.  If the survey is provided subsequent to the submission of the proposal or negotiation in a 

request for qualifications, the Respondent will have five calendar days to notify the City of any additional costs 

required by such conditions and the City will have the right to reject the proposal, or in the case of an RFQ, 

the negotiated price, and award the contract to, or begin negotiations with, the second most responsive, 

responsible E- bidder with the lowest price, or in the case of an RFQ, with the next best qualifications, or to 

reject all E-bids. 

31. Time of Completion:  The time is of the essence with regard to the completion of the Work to be performed 

under the Contract to be awarded.  Delays and extensions of time may be allowed only in accordance with the 

provisions stated in the appropriate section of the Contract Documents, including the Proposal Form.  No 

change orders will be allowed for delays caused by the City, other than for extensions of time to complete the 

Work. 

32. Submittal Requirements:  All Proposals must comply with the requirements set forth herein and must include 

a fully completed Respondent’s E-Bid Form, if any, and a Respondent’s Cost and Technical Proposal  if it is 

included with this Solicitation Package. 

33. Cancellation of E-Bid Solicitation: The City reserves the right to cancel, in whole or part, any request for 

proposal when it is in the best interest of the City. 

34. Respondent may not discriminate in its hiring of employees or sub-contractor/sub-consultants or in its purchase 

of materials or in any way in the performance of its contract, if one is awarded, based on race, color, religion, 

national origin, sex, age, sexual orientation, disability, or familial status.  

35. All respondents, at the time of E-bid opening, must have fulfilled all prior obligations and commitments to the 

City in order to have their E-bid considered, including all financial obligations.  Prior to the acceptance of any E-

bid proposal, qualifications or quotation, the City's Finance Department will certify that there are no outstanding 

fines, monies, fees, taxes, liens, or other charges owed to the City by the Respondent, any of the Respondent’s 

principal, partners, members, or stockholders (collectively referred to as “Respondent Debtors”).  An E-bid, 

proposal or quotation will not be accepted until all outstanding debts of all Respondent Debtors owed to the 

city are paid in full.  No E-bidder who is in default of any prior contract with the City may have their E-bid 

considered until the default is cured to the satisfaction of the City Manager. 

36. Protest Procedure. See attached EXHIBIT 8. 

37. Evaluation Criteria:  If this project is to be evaluated by an Evaluation Committee, the evaluation criteria is 

attached as EXHIBIT 6. 

38. Availability of Contract - Any Governmental or quasi-governmental entity, in this or in any other state, or any 

federal governmental agency, may avail itself of this solicitation and the contract that is awarded pursuant to this 

solicitation and purchase any and all goods/services specified herein from the successful E-bidder(s)/proposer(s) 

at the contract price(s) established herein, when any federal, state, and/or local laws, rules, and regulations 

allows the piggybacking off said contract and provided that the successful E-bidder(s)/proposer(s) is/are in 

agreement.  Each Governmental or quasi-governmental entity which uses this formal solicitation and resulting 

E-bid contract or agreement will establish its own contract/agreement, place its own orders, issue its own 

purchase orders, be invoiced there from, and make its own payments, determine shipping terms, and issue its 

own exemption certificates as required by the successful E-bidder(s)/proposer(s). 

39. Non-Appropriation of Funds.  In the event that no funds or insufficient funds are appropriated and budgeted or 

are otherwise unavailable in any fiscal period for payments due under any contract awarded pursuant to this 

solicitation, then the City, upon written notice to Successful E-bidder or their assignee of such occurrence, will 

have the unqualified right to terminate the contract without any penalty or expense. No guarantee, warranty or 

representation is made that any particular project(s) will be awarded to any Respondent(s). 

40. Most Favored Public Entity.  Respondent represents that the prices charged to City in the proposal do not 

exceed existing prices to other customers for the same or substantially similar items or services for comparable 

quantities under similar terms, conditions, wages, benefits, insurance coverage and any other material cost 

factors.  If respondent’s prices decline, or should respondent, at any time during the term of a contract entered 

into with City, provide the same goods or services with the same comparable quantities under similar terms, 
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conditions, wages, benefits, insurance coverage and any other material cost factors, Respondent must 

immediately extend the same prices to City. 

41. Confidential and Proprietary Information.  Respondents may assert that some trade secrets, financial records, 

and proprietary or other confidential information in their unsolicited proposal are confidential information that 

they claim to be exempt from disclosure under applicable Florida public records laws.  Such information may be 

included in the unsolicited proposal, but submitted in a separate, sealed binder, designated on the cover as 

CONFIDENTIAL MATERIALS.  A Respondent submitting materials claimed to be confidential must include a 

cover letter listing all material designated as confidential and clearly mark each page of any material believed to 

be a trade secret or other confidential information/document in all capital letters and bold font as 

CONFIDENTIAL MATERIALS.  If a document is not totally confidential but contains non-confidential and 

confidential information, the Respondent must provide a redacted copy of the document and an unredacted 

copy.  In addition, the Respondent must prepare a list of all the documents claimed to be confidential or 

containing confidential information and on the next line under the description of each document the Respondent 

must cite the statutory provision that provides the basis for the Respondent’s claim that the document or a 

portion of the document is confidential and below the citation the Respondent must copy and paste the 

applicable statutory provision (this listing requirement will hereinafter be referred to as  “properly list” or 

“properly listed” confidential document).  The failure to properly list a confidential document or the failure to 

redact a confidential document that is only partially confidential will result in the waiver of any claim that the 

document is confidential or that the unredacted document contains confidential information.  If any person or 

entity requests that the City produce or disclose any of said purported confidential information or documents, 

the City will advise the Respondent and afford the Respondent an opportunity to protect its assertion that said 

confidential information is exempt from production.  If Respondent fails to timely authorize the production of 

the information or document and/or fails to timely seek a protective order, and/or is unsuccessful in obtaining 

a protective order, the City will produce the requested information or document.  The City will not actively 

contest any request to disclose such alleged confidential information or document and the City cannot guarantee 

that the alleged confidential document or information may not be disclosed should it ultimately be determined 

not to be confidential under applicable Florida public records laws.  The Respondent must indemnify the City 

for any damages and costs the City may incur due to the Respondent’s claim that its document or information 

is confidential.  The City can only agree to advise the Respondent of such request and give the Respondent an 

opportunity, at Respondent’s sole and exclusive cost, to defend the request for disclosure of the confidential 

information or document in a Court of competent jurisdiction or other applicable forum. 

42. Definitions. The following definitions will govern the interpretation of this RFP: 

 “Certify”, including all of its tenses, such as “certifies”, “certifying” and “certified”, means the act of swearing 

or affirming under penalties of perjury that the facts that are being “certified” are true and correct and it must 

be accomplished either by swearing (or affirming) to the truth of the statement before a notary public, or by a 

declaration, under penalties of perjury, as to the truth of the statement pursuant to Florida Statutes, Section 

92.525. 

43. Tie E-bids (not applicable to an RFQ).   In the event of tie E-bids, Respondents will be directed to submit sealed 

Best and Final Offers and deliver to the Office of the City Clerk located at South Miami City Hall, 6130 Sunset 

Drive, South Miami, Florida 33143.  The “Best and Final Offers” must be enclosed in a sealed envelope or 

container and must have the following Information clearly printed or written on the exterior of the envelope 

or container in which the sealed proposal is delivered: “Best and Final Offers”.  On the second line of the 

envelope insert the Project Name and Solicitation Number.  On the third line of the envelope insert the name 

of the person or entity who is going to be legally bound to perform the contractual obligations if awarded the 

contract. 

44. Tie Selection.  In the event of a tie by an Evaluation Selection Committee after they have scored each submittal, 

the meeting facilitator of the Selection Committee meeting, usually the City’s Procurement Manager, will 

tabulate the Selection Committee’s scores and advise the Committee there is a tie score; without advising the 

Committee the scores or the Respondents involved.  The meeting facilitator will direct the Selection Committee 

to re-score the Respondents submittals and, will continue the re-scoring until the tie is broken, and a clear 

winner for the award recommendation has been determined.  If the tie is not broken after three attempts to 

break the tie, all responses will be rejected, and the item will be re-advertised. 

45. Rescind the Award.  The City reserves the right to rescind the award recommendation, even after the award 

recommendation has been conditionally approved by the City Commission but before execution of the Contract 

by the City Manager and, by responding to this RFP, Respondent agrees to waive any contractual rights or 

equitable claims that Respondent may have accrued following the initial award recommendation by the City 

Manager under these conditions.  
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46. State of Emergency.  The City reserves the right, in its sole and absolute discretion, to suspend the work or 

services or cancel the contract in the event of an emergency that effects the City of South Miami, its residents 

or businesses and that has been declared by the Governor, Mayor of Miami-Dade County or the City Manager.  

47. Force majeure.    Neither party may hold the other responsible for damages or for delays in performance caused 

by force majeure, acts of God, or other acts or circumstances beyond the control of a party or that could not 

have been reasonably foreseen, prevented or avoided.  For this purpose, such acts or circumstances include, 

but not limited to, weather conditions affecting performance, floods, epidemics, war, riots, strikes, lockouts, or 

other industrial disturbances, or protest demonstrations.  Should such acts or circumstances occur, the parties 

will use their best efforts to overcome the difficulties and to resume the work as soon as reasonably possible. 

48. Proprietary Rights 

48.1 The Respondent hereby acknowledges and agrees that the City retains all rights, title and interests in and 

to all materials, data, documentation and copies thereof furnished by the City to the Respondent hereunder 

or furnished by the Respondent to the City and/or created by the Respondent for delivery to the City, even if 

unfinished or in process, as a result of the Services the Respondent performs in connection with this 

Agreement, including all copyright and other proprietary rights therein, which the Respondent as well as its 

employees, agents, subcontractors and suppliers may use only in connection of the performance of Services 

under this Agreement. The Respondent shall not, without the prior written consent of the City, use such 

documentation on any other project in which the Respondent or its employees, agents, subcontractors or 

suppliers are or may become engaged. Submission or distribution by the Respondent to meet official 

regulatory requirements or for other purposes in connection with the performance of Services under this 

Agreement shall not be construed as publication in derogation of the City's copyrights or other proprietary 

rights. 

48.2All rights, title, and interest in and to certain inventions, ideas, designs and methods, specifications and 

other documentation related thereto developed by the Respondent and its subcontractors specifically for the 

City, hereinafter referred to as "Developed Works" shall become the property of the City. 

48.3 Accordingly, neither the Respondent nor its employees, agents, subcontractors, or suppliers shall have 

any proprietary interest in such Developed Works. The Developed Works may not be utilized, reproduced or 

distributed by or on behalf of the Respondent, or any employee, agent, subcontractor or supplier thereof, 

without the prior written consent of the City, except as required for the Respondent's performance 

hereunder. 

48.4 Except as otherwise provided in subsections a, b, and c above, or elsewhere herein, the Respondent and 

its subcontractors and suppliers hereunder shall retain all proprietary rights in and to all Licensed Software, if 

any is provided hereunder, that have not been customized to satisfy the performance criteria set forth in the 

Scope of Services. Notwithstanding the foregoing, the Respondent hereby grants, and shall require that its 

subcontractors and suppliers grant, if the City so desires, a perpetual, irrevocable and unrestricted right and 

license to use, duplicate, disclose and/or permit any other person(s) or entity(ies) to use all such Licensed 

Software and the associated specifications, technical data and other Documentation for the operations of the 

City or entities controlling, controlled by, under common control with, or affiliated with the City, or 

organizations which may hereafter be formed by or become affiliated with the City. Such license specifically 

includes, but is not limited to, the right of the City to use and/or disclose, in whole or in part, the technical 

documentation and Licensed Software, including source code provided hereunder, to any person or entity 

outside the City for such person's or entity's use in furnishing any and/or all of the Deliverables provided 

hereunder exclusively for the City or entities controlling, controlled by, under common control with, or affiliated 

with the City, or organizations which may hereafter be formed by or become affiliated with the City. No such 

License Software, specifications, data, documentation or related information shall be deemed to have been given 

in confidence and any statement or legend to the contrary shall be void and of no effect. 

49. Anti-Discrimination.  Contractor and all of its employees, subcontractors and subconsultants, while performing 

work for the City, are prohibited from discriminating against anyone on the basis of race, color, religion, family 

status, sex (including sexual orientation, gender identity and intersexuality), height, weight, domestic partnership 

status, labor organization membership, political affiliation, national origin, age, disability or any other classification 

that is federally defined as a “protected class” and Contractor must take all steps necessary to prevent such 

discrimination by all of its employees, subcontractors and subconsultants who are performing work for the City 

and must ensure nondiscrimination in all programs, services and activities that are part of the Scope of Services.  

A violation of this paragraph is a substantial and material breach of this Contract. 

 

END OF SECTION  
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CONE OF SILENCE ORDINANCE, SECTION 8A-7 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

Chapter 8A of the City of South Miami Code of Ordinances is hereby amended in pertinent part to add 

a new section 8A-7 which is to read as follows: 

 

Sec. 8A-7.  Cone of Silence: 

 

(A)  Definitions.  

 

(1) "Cone of silence", as used herein, means a prohibition of any communication regarding 

competitive solicitations such as a request for proposal ("RFP"), request for qualification 

("RFQ"), request for information (“RFI”) or request for bid (“RFB”), between: 

(a)  A potential vendor, service provider, proposer or bidder (hereinafter referred to as the 

“Potential Bidder”), or agent, representative, lobbyist or consultant for the Potential Bidder; 

(hereinafter referred to as the “Bidder’s Representative”) and 

 (i) Members of the City Commission or 

 (ii) City's professional staff or 

 (iii) Any member of the City's selection, evaluation or negotiation committee. 

(b) Members of the City Commission shall not communicate with professional staff or 

members of the selection, evaluation and negotiation committees at any point in the 

competitive process except as provided in paragraph D (3) below. 

 

 (2) “City’s professional staff” means City Department Heads and their staff and the City 

Manager and Deputy City Manager and their staff including consultants involved in the 

solicitation, evaluation and negotiation process. 

 

(B)  Restriction; notice. A cone of silence shall be imposed upon each competitive solicitation, 

commencing with the date that the advertisement of said solicitation is published and the 

requirements of this section shall be included in the solicitation.  At the time of imposition of the 

cone of silence, the City Manager or Manager’s designee shall: (a) provide for public notice of the 

cone of silence by posting a notice at City Hall; (b) issue a written notice thereof to the affected 

Departments; (c) file a copy of such notice with the City Clerk; and (d) serve a copy thereof on 

each City Commissioner. 

 

(C)  Termination of Cone of Silence.  The Cone of Silence shall terminate at the beginning of 

the City Commission meeting at which the City Manager makes his or her written 

recommendation to the City Commission or at the time that the solicitation process is terminated 

by the City Manager.  However, if the City Commission refers the Manager's recommendation 

back to the Manager or staff for further review, the cone of silence shall be reimposed until the 

beginning of the City Commission meeting at which the City Manager makes a subsequent written 

recommendation.  

 

(D)  Exceptions to applicability. The provisions of this section shall not apply to: 

  

(1) Communications at a duly noticed pre-bid conferences or at any duly noticed public 

Selection or Negotiation Committee meeting or duly noticed public City Commission meeting 

at which the City Manager has placed the subject of the solicitation on the Agenda; 

(2) Communication regarding the solicitation at recorded contract negotiations, recorded 

oral presentation or recorded oral question and answer session and recorded contract 

negotiation strategy sessions in compliance with the exemption in Florida Statutes Section 

286.0113;  
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(3) Briefings made by the City Manager or his designee to the City Commissioners during a 

meeting following the completion of the Selection or Negotiation Committee meetings;  

(4) Written communication at any time with any City professional staff (not including 

selection, evaluation or negotiation committee members), unless specifically prohibited by the 

applicable competitive solicitation documents.  This section shall not be construed to prevent 

written communication between City professional staff and any City selection, evaluation or 

negotiation committee.   A copy of any written communication made during the cone of 

silence shall be contemporaneously filed with the City Clerk by the Potential Bidder or 

Bidder’s Representative.  The City Clerk shall make copies available to any person upon 

request;  

(5) Communication that is strictly limited to matters of those processes or procedures that 

are contained in the corresponding solicitation document and which communication is 

between any person and the City's Purchasing Agent or the City employee who is designated 

as being responsible for administering the procurement process for such solicitation; 

(6) Communications with the City Attorney and his or her staff; 

(7) Communications during any duly noticed site visits to determine the competency and 

responsibleness of bidders regarding a particular bid during the time period between the 

opening of bids and the time the City Manager makes a written recommendation; 

(8) Any emergency procurement of goods or services pursuant to City Code; 

(9) Responses to a request made by the City's Purchasing Agent, or the City employee who 

is designated as being responsible for administering the procurement process for such 

solicitation, for clarification or additional information; 

(10) Communications prior to bid opening between City’s professional staff and Potential 

Bidders and/or Bidder’s Representatives to enable City staff to seek and obtain industry 

comment or perform market research, provided all communications related thereto between 

a Potential Bidders and/or Bidder’s Representatives and any member of the City's professional 

staff including, but not limited to the City Manager and his or her staff, are in writing or are 

made at a duly noticed public meeting. 

 

(F)  Penalties. Violation of this section by a particular bidder or proposer, or their representative, 

shall render any award to said bidder or proposer voidable by the City Commission and/or City 

Manager. Any person who violates a provision of this section may be prohibited from serving on 

a City selection or evaluation committee. In addition to any other penalty provided herein, 

violation of any provision of this section by a City employee may subject said employee to 

disciplinary action at the discretion of the City Manager. 

 

 

 

 

 

END OF SECTION  
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SUPPLEMENTAL INSTRUCTIONS AND RESPONSE TO THE SOLICITATION 

FORMAT FOR RESPONDENT 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

 

1. Format and Content of RFP Response 

 

Firms responding to the Solicitation shall disclose their qualifications to serve as the 

City’s Disaster Debris Monitoring Services provider in the format set forth below. 

Failure to provide requested information may result in your Response to the 

Solicitation being deemed non-responsive and therefore eliminated from further 

consideration. 

A. Title Page 

Show the name of Respondent’s agency/firm, address, telephone number, name of contact 

person, date and the subject: REQUEST FOR PROPOSAL For DISASTER DEBRIS 

MONITORING SERVICES RFP #CSM2023-02. 

B. Table of Contents 

Include a clear identification of the material by section and by page number. 

C. Cover Letter and Executive Summary 

This letter should be signed by the person in your firm who is authorized to negotiate 

terms, render binding decisions, and commit the firm’s resources. 

Summarize your firm’s qualifications and experience to serve as the Disaster Debris 

Monitoring Services provider, and your firm’s understanding of the work to be done 

and include a commitment to perform the work in accordance with the terms of the 

Response to the Solicitation being submitted. This response should emphasize the 

strength of the firm in any relevant areas which you feel the City should weigh in its 

selection, based on the criteria set forth above and in Exhibit 6 Evaluation and 

Selection Criteria.  

Response to the Solicitation:  This section, including the Title Page, Cover Letter and 
Executive Summary, (Sections A. B. & C) should summarize the key points of your 
submittal.  Maximum FIFTEEN (15) pages.   

Response to the Solicitation must include the following. 

1. Respondent’s qualifications to perform the services detailed in Exhibit 1, “Scope of 
Services.” 

2. Detailed work plan/project approach and schedule designed to accomplish the 
objectives of the proposed project in a timely manner.  

3. A list of the executive and professional personnel that will be employed in this 
engagement and their experience with similar engagements, including the percentage 
of project time projected to be spent by each person. 

4. In addition to submission of the “Respondents Qualification Statement” found in 
the RFP and in Exhibit 1, “Scope of Services,” Respondent’s experience with 
engagements of a similar scope including a summary of prior work experience and 
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competence in undertaking engagements of this type.  Experience shown should be of 
the lead project personnel who will be assigned to the City’s project and will routinely 
be interfacing with the City.   

D. Firm Overview 

State the full legal name and organizational structure of the firm.  Describe the ownership 

structure of your firm.  State the location of the office that will be serving the City including 

mailing address and telephone numbers. 

a. Name of Firm submitting responding to the Solicitation.  

b. Name and title of individual responsible for the submittal.  

c. Mailing and e-mail addresses. 

d. Telephone and facsimile numbers. 

E. Personnel and References 

Identify the primary individuals who will provide services to the City with regard to the day-

to-day relationship with the City and include a brief resume for each of the primary individuals 
including licenses and certifications held by those individuals.  Provide a list of five clients 

the firm has worked with in the last 36 months.  Indicate the firm’s experience with clients 

within the State of Florida and provide a brief description of the type of services provided as 

well as the names, titles, addresses and telephone numbers of those primarily responsible for 

the account.  In addition to the day-to-day relationship, please provide information regarding 

the firm’s and individual’s experience with engagements which are similar to the project 

contemplated by the City.  Finally, provide specific services required to complete this 

engagement that are provided by your firm, through subcontractors or subconsultants.    

F. Other Relevant Experience 

Provide a description of your proposed primary individuals’ relevant experience over the last 

three years with other cities and counties that you believe are relevant to this proposed 

engagement. Include three case studies, if available, that illustrate experience with relevant 

services where the proposed primary individuals have served for similar engagements as 

proposed by the City detailed in the Scope of Services in this RFP.  Please limit your 

response in the section (Sections D. E. & F.) to TEN (10) pages. 

 

 

END OF SECTION 
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PROPOSAL SUBMITTAL CHECKLIST FORM 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 

This checklist indicates the forms and documents required to be submitted for this solicitation and to be presented 

by the deadline set for within the solicitation. Fulfillment of all solicitation requirements listed is mandatory for 

consideration of response to the solicitation. Additional documents may be required and, if so, they will be identified 

in an addendum to this Solicitation.  The response must include the following items: 

Attachments and Other Documents described below 

to be Completed  

IF MARKED WITH AN “X”: 

Check 

Completed. 

 

     

 

  

    

 

   X 

 

 

The City will only receive submittals online and electronically through the 

Demand Star Electronic Bid System (E-Bidding).  To register as a business, 

go to  https://network.demandstar.com/  The City, at its discretion, may 

request hard copies of proposals received from a specific Respondent or all 

Respondents. 
  

  

   X 
Supplemental Instructions & Format Response to Solicitation for 

Respondents found before the Proposal Submittal Checklist Form  

 

   X Indemnification and Insurance Documents EXHIBIT 3  

 

     X   Respondents Bid Form. EXHIBIT 4    

 

     

     X  

  

 Respondents Cost & Technical Proposal, EXHIBIT 5  

     

     X   Signed Contract Documents EXHIBIT 7  

     

     X  Respondents Qualification Statement  

 

     X 
 List of Proposed Subcontractors and Subconsultants and Principal    

Suppliers  

 

   X Non-Collusion Affidavit  

 

   X Public Entity Crimes and Conflicts of Interest  

 

   X Drug Free Workplace  

 

   X Acknowledgement of Conformance with OSHA Standards  

 

   X Affidavit Concerning Federal & State Vendor Listings  

 

   X Related Party Transaction Verification Form  

 

   X Presentation Team Declaration/Affidavit of Representation  

 

Submit this checklist along with your proposal indicating the completion and submission of each 

required forms and/or documents. 

 

END OF SECTION  
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RESPONDENT QUALIFICATION STATEMENT 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 
The response to this questionnaire will be utilized as part of the CITY’S overall Proposal Evaluation and 

RESPONDENT selection. 

1. Number of similar projects completed, 

 

a) In the past 5 years   

b) In the past 10 years   

 

2. List the last five (5) completed similar projects. 

a) Project Name:  

 Owner Name:  

 Owner Address:  

 Owner Telephone:  

 Actual Final Contract Price:  

b) Project Name:  

 Owner Name:  

 Owner Address:  

 Owner Telephone:  

 Actual Final Contract Price  

c) Project Name:  

 Owner Name:  

 Owner Address:  

 Owner Telephone:  

 Actual Final Contract Price:  

d) Project Name:  

 Owner Name:  

 Owner Address:  

 Owner Telephone:  

 Actual Final Contract Price:  

e) Project Name:  

 Owner Name:  

 Owner Address:  

 Owner Telephone:  

 Original Contract Price:   

 

 Actual Final Contract Price:  
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3. Current workload  

 

Project Name Owner Name Telephone Number Contract Price 

 
   

 
   

 
   

 
   

 
   

 
   

 
   

 
   

 

4. The following information must be attached to the proposal. 

a) RESPONDENT’s home office organization chart. 

b) RESPONDENT’s proposed project organizational chart. 

c) Resumes of proposed key project personnel, including on-site Superintendent. 

 

5. List and describe any: 

a) Bankruptcy petitions filed by or against the Respondent or any predecessor organizations, 

b) Any arbitration or civil or criminal proceedings, or 

c) 

Suspension of contracts or debarring from Bidding or Responding by any public agency brought 

against the Respondent in the last five (5) years 

 

6. Government References: 

 

List other Government Agencies or Quasi-Government Agencies for which you have done business within 

the past five (5) years. 

Name of Agency:  

 

Address:  

 

Telephone No.:  

 

Contact Person:  

 

Type of Project:  
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END OF SECTION

Name of Agency: 

 

Address:  

 

Telephone No.:  

 

Contact Person:  

 

Type of Project:  

 

 

Name of Agency:  

 

Address:  

 

Telephone No.:  

 

Contact Person:  

 

Type of Project:  
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LIST OF PROPOSED SUBCONTRACTORS, SUBCONSULTANTS AND 

PRINCIPAL SUPPLIERS 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

Respondent must list all proposed subcontractors and subconsultant, if subcontractors and 

subconsultants are allowed by the terms of this Solicitation to be used on this project if they are 

awarded the Contract. 

 

Classification of 

Work 

Subcontractor/Subconsultant 

Name 

Address Telephone, Fax & 

Email 

Other: 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
   

 
   

 
      

 

This list must be provided as a part of Respondents submittal to the City of South Miami and in response to this 

RFP. 

 

END OF SECTION  
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NON-COLLUSION AFFIDAVIT 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

 

STATE OF FLORIDA                  ) 

) 

COUNTY OF MIAMI-DADE         ) 

  

       ___________________________________________ being first duly sworn, deposes and states that: 

  

(1) He/She/They is/are the ______________________________________________________ 

(Owner, Partner, Officer, Representative or Agent) of 

  

__________________________________________ the Respondent that has submitted the 

attached Proposal; 

 

(2)        He/She/They is/are fully informed concerning the preparation and contents of the attached Proposal 

and of all pertinent circumstances concerning such Proposal; 

(3)        Such Proposal is genuine and is not a collusive or sham Proposal; 

(4)        Neither the said Respondent nor any of its officers, partners, owners, agents, representatives, 

employees or parties in interest, including this affiant, have in any way colluded, conspired, connived or 

agreed, directly or indirectly, with any other Respondent, firm, or person to submit a collusive or sham 

Proposal in connection with the Work for which the attached Proposal has been submitted; or to 

refrain from Bidding or proposing in connection with such Work; or have in any manner, directly or 

indirectly, sought by agreement or collusion, or communication, or conference with any Respondent, 

firm, or person to fix any overhead, profit, or cost elements of the Proposal or of any other 

Respondent, or to fix any overhead, profit, or cost elements of the Proposal Price or the Proposal 

Price of any other Respondent, or to secure through any collusion, conspiracy, connivance, or unlawful 

agreement any advantage against (Recipient), or any person interested in the proposed Work; 

(5)        The price or prices quoted in the attached Proposal are fair and proper and are not tainted by any 

collusion, conspiracy, connivance, or unlawful agreement on the part of the Respondent or any other 

of its agents, representatives, owners, employees or parties of interest, including this affiant. 

  

Signed, sealed and delivered in the presence of: 

  

  

_________________________________              By: ___________________________________ 

Witness                                                                   Signature 

  

_________________________________                      ___________________________________ 

Witness                                                                    Print Name and Title 

  

           ___________________________________ 

                                                                   Date 

 

 

 

 

ACKNOWLEDGEMENT 

  

STATE OF FLORIDA                               ) 

                                                         ) 

COUNTY OF MIAMI-DADE  ) 

  

On this the _______ day of ______________, 20_____, before me, the undersigned Notary Public of the State 

of Florida, personally appeared (Name(s) of individual(s) who appeared before notary) 

______________________________________________ and whose name(s) is/are Subscribed to the within 

instrument, and he/she/they acknowledge that he/she/they executed it. 
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WITNESS my hand and official seal.                                _______________________________________ 

                                                                                     Notary Public, State of Florida 

  NOTARY PUBLIC: 

SEAL OF OFFICE:                                                             ______________________________________ 
 (Name of Notary Public:  Print, Stamp or type as commissioned.) 

 

 ____     Personally known to me, or 

 

 ____     Personal identification: 

 

 _________________________ 

 Type of Identification Produced 

 

 ____     Did take an oath, or 

 

 ____     Did Not take an oath. 
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PUBLIC ENTITY CRIMES AND CONFLICTS OF INTEREST 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

Pursuant to the provisions of Paragraph (2) (a) of Section 287.133, Florida State Statutes – “A person or affiliate who 

has been placed on the convicted vendor list following a conviction for a public entity crime may not submit a 

Proposal or bid on a Contract to provide any goods or services to a public entity, may not submit a Bid or proposal 

for a Contract with a public entity for the construction of repair of a public building or public work, may not submit 

bids or proposals on leases or real property to a public entity, may not be awarded to perform Work as a 

RESPONDENT, Sub-contractor, supplier, Sub-consultant, or Consultant under a Contract with any public entity, 

and may not transact business with any public entity in excess of the threshold amount Category Two of Section 

287.017, Florida Statutes, for thirty six (36) months from the date of being placed on the convicted vendor list”. 

  

The award of any contract hereunder is subject to the provisions of Chapter 112, Florida State 

Statutes.  Respondents must disclose with their Proposals, the name of any officer, director, partner, associate, or 

agent who is also an officer or employee of the City of South Miami or its agencies. 

 

SWORN STATEMENT PURSUANT TO SECTION 287.133 (3) (a), 

FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 

  

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 

OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 

  

1.                 This sworn statement is submitted to 

____________________________________________________________________________ 

                                 [print name of the public entity] 

 

by ____________________________________________________________________________ 

                             [print individual’s name and title] 

 for___________________________________________________________________________ 

                             [print name of entity submitting sworn statement] 

  

              whose business address is   

  

  

  and (if applicable) its Federal Employer Identification Number (FEIN) is ____________________ (If the 

 entity has no FEIN, include the Social Security Number of the individual signing this sworn statement: 

 ___________________________________________________.) 

  

2.                 I understand that a “public entity crime” as defined in Paragraph 287.133 (1)(g), Florida Statutes, means 

a violation of any state or federal law by a person with respect to and directly related to the transaction of 

business with any public entity or with an agency or political subdivision of any other state or of the United 

States, including, but not limited to , any bid, proposal or contract for goods or services to be provided to 

any public entity or an agency or political subdivision of any other state or of the United States and involving 

antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation. 

  

3.                 I understand that “convicted” or “conviction” as defined in Paragraph 287.133 (1) (b), Florida Statutes, 

means a finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in 

any federal or state trial court of record relating to charges brought by indictment or information after July 

1, 1989, as a result of a jury verdict, non-jury trial, or entry of a plea of guilty or nolo contendere. 

 

4.                 I understand that an “affiliate” as defined in Paragraph 287.133 (1) (a), Florida Statutes, means: 

  (a)  A predecessor or successor of a person convicted of a public entity crime; or  

(b) An entity under the control of any natural person who is active in the management of the entity 

and who has been convicted of a public entity crime.  The term “affiliate” includes those officers, 

directors, executives, partners, shareholders, employees, members, and agents who are active in 

the management of an affiliate.  The ownership by one person of shares constituting a controlling 

interest in any person, or a pooling of equipment or income among persons when not for fair 

market value under an arm’s length agreement, will be a prima facie case that one person controls 
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another person.  A person who knowingly enters into a joint venture with a person who has been 

convicted of a public entity crime in Florida during the preceding 36 months will be considered an 

affiliate. 

  

5.               I understand that a “person” as defined in Paragraph 287.133 (1) (e), Florida Statutes, means any natural 

person or entity organized under the laws of any state or of the United States with the legal power to enter 

into a binding contract and which bids or proposal or applies to bid or proposal on contracts for the 

provision of goods or services let by a public entity, or which otherwise transacts or applies to transact 

business with a public entity.  The term “person” includes those officers, directors, executives, partners, 

shareholders, employees, members, and agents who are active in management of an entity. 

  

6.              Based on information and belief, the statement which I have marked below is true in relation to the entity 

submitting this sworn statement.  [Indicate which statement applies.] 

  

_____ Neither the entity submitting this sworn statement, nor any of its officers, directors, executives, 

partners, shareholders, employees, members, or agents who are active in the management of the entity, 

nor any affiliate of the entity has been charged with and convicted of a public entity crime subsequent to 

July 1, 1989. 

  

_____ The entity submitting this sworn statement, or one or more of its officers, directors, executives, 

partners, shareholders, employees, members, or agents who are active in the management of the entity, or 

an affiliate of the entity has been charged with and convicted of a public entity crime subsequent to July 1, 

1989. 

  

_____ The entity submitting this sworn statement, or one or more of its officers, directors, executives, 

partners, shareholders, employees, members, or agents who are active in the management of the entity, or 

an affiliate of the entity has been charged with and convicted of a public entity crime subsequent of July 1, 

1989.  However, there has been a subsequent proceeding before a Hearing Officer of the State of Florida, 

Division of Administrative Hearings and the Final Order entered by the Hearing Officer determined that it 

was not in the public interest to place the entity submitting this sworn statement on the convicted vendor 

list. [attach a copy of the final order.] 

 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC ENTITY 

IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY, AND THAT THIS FORM IS VALID 

THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED.  I ALSO UNDERSTAND THAT I AM 

REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE 

THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES, FOR CATEGORY TWO OF ANY 

CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 

  

                                                                                            ____________________________________ 

                                                                                             [Signature] 

Sworn to and subscribed before me this __________ day of ___________________________, 20____. 

   

Personally known ________________________                ___________________________________ 

  

OR Produced identification _________________                 Notary Public – State of ________________ 

  

_______________________________________              My commission expires ________________ 

(Type of identification)     (Printed, typed, or stamped commissioned  

Form PUR 7068 (Rev.06/11/92)       name of notary public) 
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DRUG FREE WORKPLACE 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

Whenever two or more responses to a solicitation which are equal with respect to price, quality and service are 

received by the State or by any political subdivisions for the procurement of commodities or contractual services, 

a response to the solicitation received from a business that certifies that it has implemented a drug-free workplace 

program will be given preference in the award process.  Established procedures for processing tie responses to 

solicitations will be followed if none of the tied vendors have a drug-free workplace program.  In order to have a 

drug-free workplace program, a business must: 

 

1) Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance is prohibited in the workplace and specifying the 

actions that will be taken against employees for violations of such prohibition. 

2) Inform employees about the dangers of drug abuse in the workplace, the business’s policy of 

maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 

assistance programs, and the penalties that may be imposed upon employees for drug abuse 

violations.   

3) Give each employee engaged in providing the commodities or contractual services that are under 

Bid a copy of the statement specified in paragraph (1) above. 

4) In the statement specified in paragraph (1) above, notify the employees, that, as a condition to 

their working for the employer with regard to the matters that are the subject of the response 

to the solicitation including those involving the procurement of commodities or contractual 

services that are under Bid, the employee must abide by the terms of the statement and must 

notify the employer of any conviction of, or plea of guilty or nolo contendere to, any violation of 

Chapter 893 or of any controlled substance law of the United States or any state, for a violation 

occurring in the workplace no later than five (5) days after such conviction. 

5) Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 

rehabilitation program, if such is available in the employee’s community, by any employee who is 

so convicted. 

6) Make a good faith effort to continue to maintain a drug-free workplace through implementation 

of this section. 

As the person authorized to sign this statement, and under penalties of perjury,  I declare that I have read the 

foregoing statement and that the facts stated in it are true and that this firm is in full compliance with the above 

requirements.  

 

 

RESPONDENT’s Signature: ___________________________________ 

 

Print Name:  _________________________________________ 

 

Date:  ______________________________________________ 
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ACKNOWLEDGEMENT OF CONFORMANCE WITH OSHA STANDARDS 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

 

 

TO THE CITY OF SOUTH MIAMI 

 

 

We, _____________________________, (Name of RESPONDENT), hereby acknowledge and agree that as 

CONTRACTOR for the  DISASTER DEBRIS MONITORING SERVICES RFP #CSM2023-02 as specified 

have the sole responsibility for compliance with all the requirements of the Federal Occupational Safety and Health 

Act of 1970, and all State and local safety and health regulations, and agree to indemnify and hold harmless the City 

of South Miami and N/A (Consulting Engineer if any) against any and all liability, claims, damages, losses and 

expenses they may incur due to the failure of Whenever two or more responses to a solicitation which are equal 

with respect to price, quality and service are received by the State or by any political subdivisions for the 

procurement of commodities or contractual services, a response to the solicitation received from a business that 

certifies that it has implemented a drug-free workplace program will be given preference in the award process.  

Established procedures for processing tie responses to solicitations will be followed if none of the tied vendors have 

a drug-free workplace program.  In order to have a drug-free workplace program, a business must: 

 

1) Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance is prohibited in the workplace and specifying the 

actions that will be taken against employees for violations of such prohibition. 

2) Inform employees about the dangers of drug abuse in the workplace, the business’s policy of 

maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 

assistance programs, and the penalties that may be imposed upon employees for drug abuse 

violations.   

3) Give each employee engaged in providing the commodities or contractual services that are under 

E-bid a copy of the statement specified in Section (1). 

4) In the statement specified in Section (1), notify the employees, that, as a condition to their 

working for the employer with regard to the matters that are the subject of the response to the 

solicitation including those involving the procurement of commodities or contractual services 

that are under E-bid, the employee must abide by the terms of the statement and must notify the 

employer of any conviction of, or plea of guilty or nolo contendere to, any violation of Chapter 

893 or of any controlled substance law of the United States or any state, for a violation occurring 

in the workplace no later than five (5) days after such conviction. 

5) Impose a sanction on or require the satisfactory participation in a drug abuse assistance or 

rehabilitation program, if such is available in the employee’s community, by any employee who is 

so convicted. 

6) Make a good faith effort to continue to maintain a drug-free workplace through implementation 

of this section. 

As the person authorized to sign this statement, and under penalties of perjury,  I declare that I have read the 

foregoing statement and that the facts stated in it are true and that this firm and its subcontractors, if any, who are 

listed below, are in full compliance with the above requirements: 

 

 

 

CONTRACTOR 

_____________________________________ ________________________________ 

Witness 

 

BY: __________________________________ 

Name  

  

__________________________________ 

Title  
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AFFIDAVIT CONCERNING 

FEDERAL AND STATE VENDOR LISTINGS 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

The person, or entity, who is responding to the City’s solicitation, hereinafter referred to as “Respondent”, must 

certify that the Respondent’s name Does Not appear on the State of Florida, Department of Management Services, 

“CONVICTED, SUSPENDED, DISCRIMINATORY FEDERAL EXCLUDED PARTIES and COMPLAINTS VENDOR 

LISTINGS”.  If the Respondent’s name  appears on one or all the “Listings” summarized below, Respondents must 

“Check if Applies” next to the applicable “Listing.”  The “Listings” can be accessed through the following link to 

the Florida Department of Management Services website:  

http://www.dms.myflorida.com/business_operations/state_purchasing/vendor_information/convicted_suspended_di

scriminatory_complaints_vendor_lists 

DECLARATION UNDER PENALTY OF PERJURY 

  I, _____________________ (hereinafter referred to as the “Declarant”) state, that the following facts 

are true and correct: 

(1) I represent the Respondent whose name is ______________________________. 

(2) I have the following relationship with the Respondent __________________ (Owner (if Respondent is a 

sole proprietor), President (if Respondent is a corporation) Partner (if Respondent is a partnership), General 

Partner (if Respondent is a Limited Partnership) or Managing Member> (if Respondent is a Limited Liability 

Company). 

(3) I have reviewed the Florida Department of Management Services website at the following URL address:  

http://www.dms.myflorida.com/business_operations/state_purchasing/vendor_information/convicted_suspended_di

scriminatory_complaints_vendor_lists 

(4) I have entered an “x” or a check mark beside each listing/category set forth below if the Respondent’s 

name appears in the list found on the Florida Department of Management Services website for that category or 

listing.  If I did not enter a mark beside a listing/category, it means that I am attesting to the fact that the 

Respondent’s name does not appear on the listing for that category in the Florida Department of Management 

Services website as of the date of this affidavit.  Check the following categories if Applicable 

___  Convicted Vendor List 

___ Suspended Vendor List 

___ Discriminatory Vendor List 

___ Federal Excluded Parties List 

___ Vendor Complaint List  

Under penalties of perjury, and as the person authorized to sign this statement, I declare that I have read the 

foregoing statement and that the facts stated in it are true and that this firm is in full compliance with the above 

requirements.         By: ___________________________  

(Signature of Declarant) 

           ___________________________  
(Print name of Declarant) 
 

ACKNOWLEDGEMENT 

 

STATE OF FLORIDA  ) 

COUNTY OF MIAMI-DADE ) 

 

On this the ____ day of ______________, 20_____, before me, the undersigned authority, personally 

appeared ____________________________________ who is personally know to me or who provided the 

following identification ______________ and who took an oath or affirmed that that he/she/they executed the 

foregoing Affidavit as the Declarant. 

 

WITNESS my hand and official seal.  ____________________________ 

       Notary Public, State of Florida 

 NOTARY PUBLIC: 

           SEAL      ____________________________ 

       (Name of Notary Public: Print,  

Stamp or type as commissioned.) 
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RELATED PARTY TRANSACTION VERIFICATION FORM 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

I ______________________________, individually and on behalf of ______________________________ 

(“Firm”) have Name of Representative Company/Vendor/Entity read the City of South Miami (“City”)’s Code of Ethics, 

Section 8A-1 of the City’s Code of Ordinances and I hereby certify, under penalties of perjury that to the best of 

my knowledge, information and belief: 

 

(1) neither I nor the Firm have any conflict of interest (as defined in section 8A-1) with regard to the contract or 

business that I, and/or the Firm, am(are) about to perform for, or to transact with, the 

City, and 

 

(2) neither I nor any employees, officers, directors of the Firm, nor anyone who has a financial interest greater 

than 5% in the Firm, has any relative(s), as defined in section 8A-1, who is an employee of the City or who is(are) 

an appointed or elected official of the City, or who is(are) a member of any public body created by the City 

Commission, i.e., a board or committee of the City, [while the ethics code still applies, if the person executing this 

form is doing so on behalf of a firm whose stock is publicly traded, the statement in this section (2) must be based 

solely on the signatory’s personal knowledge and he/she is not required to make an independent investigation as to 

the relationship of employees or those who have a financial interest in the Firm.]; and 

 

(3) neither I nor the Firm, nor anyone who has a financial interest greater than 5% in the Firm, nor any member of 

those persons’ immediate family (i.e., spouse, parents, children, brothers and sisters) has transacted or entered 

into any contract(s) with the City or has a financial interest, direct or indirect, in any business being transacted 

with the city, or with any person or agency acting for the city, other than as follows: 

____________________________________________________________________________________

_ (if necessary, use a separate sheet to supply additional information that will not fit on this line; however, you 

must make reference, on the above line, to the additional sheet and the additional sheet must be signed under 

oath). [while the ethics code still applies, if the person executing this form is doing so on behalf of a firm whose 

stock is publicly traded, the statement in this section (3) must be based solely on the signatory’s personal 

knowledge and he/she is not required to make an independent investigation as to the relationship of those who 

have a financial interest in the Firm.]; and 

 

(4) no elected and/or appointed official or employee of the City of South Miami, or any of their immediate family 

members (i.e., spouse, parents, children, brothers and sisters) has a financial interest, directly or indirectly, in the 

contract between you and/or your Firm and the City other than the following individuals whose interest is set 

forth following their names: _______________________________________________  

 (if necessary, use a separate sheet to supply additional information that will not fit on this line; however, you must 

refer, on the above line, to the additional sheet and the additional sheet must be signed under oath). The names of 

all City employees and that of all elected and/or appointed city officials or board members, who own, directly or 

indirectly, an interest of five percent (5%) or more of the total assets of capital stock in the firm are as follows: 

_______________________________________________________________________________ 

(if necessary, use a separate sheet to supply additional information that will not fit on this line; however, you must 

refer, on the above line, to the additional sheet and the additional sheet must be signed under oath). [while the 

ethics code still applies, if the person executing this form is doing so on behalf of a firm whose stock is publicly 

traded, the statement in this section (4) must be based solely on the signatory’s personal knowledge and he/she is 

not required to make an independent investigation as to the financial interest in the Firm of city employees, 

appointed officials or the immediate family members of elected and/or appointed official or employee.] 

 

(5) I and the Firm further agree not to use or attempt to use any knowledge, property or resource which may 

come to us through our position of trust, or through our performance of our duties under the terms of the 

contract with the City, to secure a special privilege, benefit, or exemption for ourselves, or others. We agree that 

we may not disclose or use information, not available to members of the general public, for our personal gain or 

benefit or for the personal gain or benefit of any other person or business entity, outside of the normal gain or 

benefit anticipated through the performance of the contract. 

 

(6) I and the Firm hereby acknowledge that we have not contracted or transacted any business with the City or 

any person or agency acting for the City, and that we have not appeared in representation of any third party 

before any board, commission or agency of the City within the past two years other than as 
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follows:____________________________________________________________________________ (if 

necessary, use a separate sheet to supply additional information that will not fit on this line; however, you must 

make reference, on the above line, to the additional sheet and the additional sheet must be signed under oath). 

X:\Purchasing\Vendor Registration\12.28.12 RELATED PARTY TRANSACTION VERIFICATION FORM [3].docx 

 

(7) Neither I nor any employees, officers, or directors of the Firm, nor any of their immediate family (i.e., as a 

spouse, son, daughter, parent, brother or sister) is related by blood or marriage to: (i) any member of the City 

Commission; (ii) any city employee; or (iii) any member of any board or agency of the City other than as follows: 

____________________________________________(if necessary, use a separate sheet to supply additional 

information that will not fit on this line; however, you must make reference, on the above line, to the additional 

sheet and the additional sheet must be signed under oath).  [while the ethics code still applies, if the person 

executing this form is doing so on behalf of a firm whose stock is publicly traded, the statement in this section (7) 

must be based solely on the signatory’s personal knowledge and he/she is not required to make an independent 

investigation as to the relationship by blood or marriage of employees, officers, or directors of the Firm, or of any 

of their immediate family to any appointed or elected officials of the City, or to their immediate family members]. 

 

(8) No Other Firm, nor any officers or directors of that Other Firm or anyone who has a financial interest greater 

than 5% in that Other Firm, nor any member of those persons’ immediate family (i.e., spouse, parents, children, 

brothers and sisters) nor any of my immediate family members (hereinafter referred to as “Related Parties”) has 

responded to a solicitation by the City in which I or the Firm that I represent or anyone who has a financial 

interest greater than 5% in the Firm, or any member of those persons’ immediate family (i.e. spouse, parents, 

children, brothers and sisters) have also responded, other than the following:  ________________________ 

____________________________________ (if necessary, use a separate sheet to supply additional 

information that will not fit on this line; however, you must refer, on the above line, to the additional sheet and the 

additional sheet must be signed under oath). [while the ethics code still applies, if the person executing this form is 

doing so on behalf of a firm whose stock is publicly traded, the statement in this section (8) must be based solely 

on the signatory’s personal knowledge and he/she is not required to make an independent investigation into the 

Other Firm, or the Firm he/she represents, as to their officers, directors or anyone having a financial interest in 

those Firms or any of their any member of those persons’ immediate family.] 

 

(9) I and the Firm agree that we are obligated to supplement this Verification Form and inform the City of any 

change in circumstances that would change our answers to this document. Specifically, after the opening of any 

responses to a solicitation, I and the Firm have an obligation to supplement this Verification Form with the name of 

all Related Parties who have also responded to the same solicitation and to disclose the relationship of those 

parties to me and the Firm. 

 

(10) A violation of the City’s Ethics Code, the giving of any false information or the failure to supplement this 

Verification Form, may subject me or the Firm to immediate termination of any agreement with the City, and the 

imposition of the maximum fine and/or any penalties allowed by law. Additionally, violations may be considered by 

and subject to action by the Miami-Dade County Commission on Ethics.  

 

Under penalties of perjury, and as the person authorized to sign this statement, I declare that I have read the 

foregoing statement, that I have made a diligent effort to investigate the matters to which I am attesting 

hereinabove and to the best of my knowledge, information, and belief the facts stated in it are true and this firm is 

in full compliance with the above requirements.  

 

Signature: ___________________________ 

 

Print Name & Title: ______________________________ 

 

Date: ________________________ 
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Sec. 8A-1. - Conflict of interest and code of ethics ordinance. 

 

(a) Designation.  

This section shall be designated and known as the "City of South Miami Conflict of Interest and Code of Ethics 

Ordinance." This section shall be applicable to all city personnel as defined below and shall also constitute a 

standard of ethical conduct and behavior for all autonomous personnel, quasi-judicial personnel, advisory 

personnel and departmental personnel. The provisions of this section shall be applied in a cumulative manner. By 

way of example, and not as a limitation, subsections (c) and (d) may be applied to the same contract or transaction. 

(b) Definitions. For the purposes of this section the following definitions shall be effective: 

(1) The term "commission members" shall refer to the mayor and the members of the city commission. 

(2) The term "autonomous personnel" shall refer to the members of autonomous authorities, boards and agencies, 

such as the city community redevelopment agency and the health facilities authority. 

(3) The term "quasi-judicial personnel" shall refer to the members of the planning board, the environmental review 

and preservation board, the code enforcement board and such other individuals, boards and 

agencies of the city as perform quasi-judicial functions. 

(4) The term "advisory personnel" shall refer to the members of those city advisory boards and agencies whose 

sole or primary responsibility is to recommend legislation or give advice to the city commission. 

(5) The term "departmental personnel" shall refer to the city clerk, the city manager, department heads, the city 

attorney, and all assistants to the city clerk, city manager and city attorney, however titled. 

(6) The term "employees" shall refer to all other personnel employed by the city. 

(7) The term "compensation" shall refer to any money, gift, favor, thing of value or financial benefit conferred, or 

to be conferred, in return for services rendered or to be rendered. 

(8) The term "controlling financial interest" shall refer to ownership, directly or indirectly, of ten percent or more 

of the outstanding capital stock in any corporation or a direct or indirect interest of ten percent or more in a firm, 

partnership, or other business entity at the time of transacting business with the city. 

(9) The term "immediate family" shall refer to the spouse, parents, children, brothers and sisters of the person 

involved. 

(10) The term "transact any business" shall refer to the purchase or sale by the city of specific goods or services 

for consideration and to submitting a bid, a proposal in response to a Solicitation, a statement of qualifications in 

response to a request by the city, or entering into contract negotiations for the provision 

on any goods or services, whichever first occurs. 

(c) Prohibition on transacting business with the city.  

No person included in the terms defined in paragraphs (b)(1) through (6) and in paragraph (b)(9) shall enter into 

any contract or transact any business in which that person or a member of the immediate family has a financial 

interest, direct or indirect with the city or any person or agency acting for the city, and any such contract, 

agreement or business engagement entered in violation of this subsection shall render the transaction voidable. 

Willful violation of this subsection shall constitute malfeasance in office and shall affect forfeiture of office or 

position. Nothing in this subsection shall prohibit or make illegal: 

(1) The payment of taxes, special assessments or fees for services provided by the city government; 

(2) The purchase of bonds, anticipation notes or other securities that may be issued by the city through 

underwriters or directly from time to time. 

Waiver of prohibition. The requirements of this subsection may be waived for a particular transaction only by four 

affirmative votes of the city commission after public hearing upon finding that: 

(1) An open-to-all sealed competitive proposal has been submitted by a city person as defined in paragraphs (b)(2), 

(3) and (4); 

(2) The proposal has been submitted by a person or firm offering services within the scope of the practice of 

architecture, professional engineering, or registered land surveying, as defined by the laws of the state and 
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pursuant to the provisions of the Consultants' Competitive Negotiation Act, and when the proposal has been 

submitted by a city person defined in paragraphs (b)(2), (3) and (4); 

(3) The property or services to be involved in the proposed transaction are unique and the city cannot avail itself 

of such property or services without entering a transaction which would violate this subsection but for waiver of 

its requirements; and  

(4) That the proposed transaction will be in the best interest of the city. 

This subsection shall be applicable only to prospective transactions, and the city commission may in no case ratify a 

transaction entered in violation of this subsection. 

Provisions cumulative. This subsection shall be taken to be cumulative and shall not be construed to amend or repeal 

any other law pertaining to the same subject matter.  

(d) Further prohibition on transacting business with the city. 

 No person included in the terms defined in paragraphs (b)(1) through (6) and in paragraph (b)(9) shall enter into 

any contract or transact any business through a firm, corporation, partnership or business entity in which that 

person or any member of the immediate family has a controlling financial interest, direct or indirect, with the city 

or any person or agency acting for the city, and any such contract, agreement or business engagement entered in 

violation of this subsection shall render the transaction voidable. The remaining provisions of subsection (c) will 

also be applicable to this subsection as though incorporated by recitation.  

Additionally, no person included in the term defined in paragraph (b)(1) shall vote on or participate in any way in 

any matter presented to the city commission if that person has any of the following relationships with any of the 

persons or entities which would be or might be directly or indirectly affected by any action of the city commission: 

 (1) Officer, director, partner, of counsel, consultant, employee, fiduciary or beneficiary; or 

(2) Stockholder, bondholder, debtor, or creditor, if in any instance the transaction or matter would affect the 

person defined in paragraph (b)(1) in a manner distinct from the manner in which it would affect the public 

generally. Any person included in the term defined in paragraph (b)(1) who has any of the specified relationships or 

who would or might, directly or indirectly, realize a profit by the action of the city commission shall not vote on or 

participate in any way in the matter. 

(E) Gifts. 

(1) Definition. The term "gift" shall refer to the transfer of anything of economic value, whether in the form of 

money, service, loan, travel, entertainment, hospitality, item or promise, or in any other form, without 

adequate and lawful consideration. 

(2) Exceptions. The provisions of paragraph (e)(1) shall not apply to: 

a. Political contributions specifically authorized by state law; 

b. Gifts from relatives or members of one's household, unless the person is a conduit on behalf of a third party to 

the delivery of a gift that is prohibited under paragraph (3); 

c. Awards for professional or civic achievement; 

d. Material such as books, reports, periodicals or pamphlets which are solely informational or of an advertising 

nature. 

(3) Prohibitions. A person described in paragraphs (b)(1) through (6) shall neither solicit nor demand any gift. It is 

also unlawful for any person or entity to offer, give or agree to give to any person included in the terms defined in 

paragraphs (b)(1) through (6), or for any person included in the terms defined in paragraphs (b)(1) through (6) to 

accept or agree to accept from another person or entity, any gift for or because of: 

a. An official public action taken, or to be taken, or which could be taken, or an omission or failure to take a public 

action; 

b. A legal duty performed or to be performed, or which could be performed, or an omission or failure to perform 

a legal duty; 

c. A legal duty violated or to be violated, or which could be violated by any person included in the term defined in 

paragraph (b)(1); or 

d. Attendance or absence from a public meeting at which official action is to be taken. 
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(4) Disclosure. Any person included in the term defined in paragraphs (b)(1) through (6) shall disclose any gift, or 

series of gifts from anyone person or entity, having a value in excess of $25.00. The disclosure shall be made by 

filing a copy of the disclosure form required by chapter 112, Florida Statutes, for "local 

officers" with the city clerk simultaneously with the filing of the form with the clerk of the county and with the 

Florida Secretary of State. 

(f)  Compulsory disclosure by employees of firms doing business with the city.  

Should any person included in the terms defined in paragraphs (b)(1) through (6) be employed by a corporation, 

firm, partnership or business entity in which that person or the immediate family does not have a controlling 

financial interest, and should the corporation, firm, partnership or business entity have substantial business 

commitments to or from the city or any city agency, or be subject to direct regulation by the city or a city agency, 

then the person shall file a sworn statement disclosing such employment and interest with the clerk of the city. 

(g) Exploitation of official position prohibited. 

 No person included in the terms defined in paragraphs (b)(1) through (6) shall corruptly use or attempt to use an 

official position to secure special privileges or exemptions for that person or others. 

(h) Prohibition on use of confidential information. 

 No person included in the terms defined in paragraphs (b)(1) through (6) shall accept employment or engage in 

any business or professional activity which one might 

reasonably expect would require or induce one to disclose confidential information acquired by reason of an 

official position, nor shall that person in fact ever disclose confidential information garnered or gained through an 

official position with the city, nor shall that person ever use such information, directly or indirectly, for personal 

gain or benefit. 

(i) Conflicting employment prohibited. 

 No person included in the terms defined in paragraphs (b)(1) through (6) shall accept other employment which 

would impair independence of judgment in the performance of any public duties. 

 (j) Prohibition on outside employment.  

(1) No person included in the terms defined in paragraphs (b)(6) shall receive any compensation for services as an 

officer or employee of the city from any source other than the city, except as may be permitted as follows: 

a. Generally prohibited. No full-time city employee shall accept outside employment, either incidental, occasional or 

otherwise, where city time, equipment or material is to be used or where such employment or any part thereof is 

to be performed on city time. 

b. When permitted. A full-time city employee may accept incidental or occasional outside employment so long as 

such employment is not contrary, detrimental or adverse to the interest of the city or any of its departments and 

the approval required in subparagraph c. is obtained. 

c. Approval of department head required. Any outside employment by any full-time city employee must first be 

approved in writing by the employee's department head who shall maintain a complete record of such 

employment. 

d. Penalty. Any person convicted of violating any provision of this subsection shall be punished as provided in 

section 1-11 of the Code of Miami-Dade County and, in addition shall be subject to dismissal by the appointing 

authority. The city may also assess against a violator a fine not to exceed $500.00 and the costs of investigation 

incurred by the city. 

(2) All full-time city employees engaged in any outside employment for any person, firm, corporation or entity 

other than the city, or any of its agencies or instrumentalities, shall file, under oath, an annual report indicating the 

source of the outside employment, the nature of the work being done and any amount of money or other 

consideration received by the employee from the outside employment. City employee reports shall be filed with 

the city clerk. The reports shall be available at a reasonable time and place for inspection by the public. The city 

manager may require monthly reports from individual employees or groups of employees for good cause. 

(k) Prohibited investments. 

 No person included in the terms defined in paragraphs (b)(1) through (6) or a member of the immediate family 

shall have personal investments in any enterprise which will create a substantial conflict between private interests 

and the public interest. 
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(I) Certain appearances and payment prohibited. 

(1) No person included in the terms defined in paragraphs (b)(1), (5) and (6) shall appear before any city board or 

agency and make a presentation on behalf of a third person with respect to any matter, license, contract, 

certificate, ruling, decision, opinion, rate schedule, franchise, or other benefit sought by the third person. Nor shall 

the person receive any compensation or gift, directly or indirectly, for services rendered to a third person, who 

has applied for or is seeking some benefit from the city or a city agency, in connection with the particular benefit 

sought by the third person. Nor shall the person appear in any court or before any administrative tribunal as 

counselor legal advisor to a party who seeks legal relief from the city or a city agency through the suit in question. 

(2) No person included in the terms defined in paragraphs (b)(2), (3) and (4) shall appear before the city 

commission or agency on which the person serves, either directly or through an associate, and make a 

presentation on behalf of a third person with respect to any matter, license, contract, certificate, ruling, decision, 

opinion, rate schedule, franchise, or other benefit sought by the third person. Nor shall such person receive any 

compensation or gift, directly or indirectly, for services rendered to a third party who has applied for or is seeking 

some benefit from the city commission or agency on which the person serves in connection with the particular 

benefit sought by the third party. Nor shall the person appear in any court or before any administrative tribunal as 

counselor legal advisor to a third party who seeks legal relief from the city commission or agency on which such 

person serves through the suit in question. 

(m) Actions prohibited when financial interests involved.  

No person included in the terms defined in paragraphs (b) (1) through (6) shall participate in any official action 

directly or indirectly affecting a business in which that person or any member of the immediate family has a 

financial interest. A financial interest is defined in this subsection to include, but not be limited to, any direct or 

indirect interest in any investment, equity, or debt. 

(n) Acquiring financial interests. 

 No person included in the terms defined in paragraphs (b)(1) through (6) shall acquire a financial interest in a 

project, business entity or property at a time when the person believes or has reason to believe that the financial 

interest may be directly affected by official actions or by official actions by the city or city agency of which the 

person is an official, officer or employee. 

(0) Recommending professional services.  

No person included in the terms defined in paragraphs (b)(1) through (4) may recommend the services of any 

lawyer or law firm, architect or architectural firm, public relations firm, or any other person or firm, professional 

or otherwise, to assist in any transaction involving the city or any of its agencies, provided that a recommendation 

may properly be made when required to be made by the duties of 

office and in advance at a public meeting attended by other city officials, officers or employees. 

(p) Continuing application after city service. 

(1) No person included in the terms defined in paragraphs (b)(1), (5) and (6) shall, for a period of two years after 

his or her city service or employment has ceased, lobby any city official [as defined in paragraphs 

(b)(1) through (6)] in connection with any judicial or other proceeding, application, Solicitation, RFQ, bid, request 

for ruling or other determination, contract, claim, controversy, charge, accusation, arrest or other particular 

subject matter in which the city or one of its agencies is a party or has any interest whatever, whether direct or 

indirect. Nothing contained in this subsection shall prohibit any individual from submitting a routine administrative 

request or application to a city department or agency during the two-year period after his or her service has 

ceased. 

(2) The provisions of the subsection shall not apply to persons who become employed by governmental entities, 

501(c)(3) non-profit entities or educational institutions or entities, and who lobby on behalf of those entities in 

their official capacities. 

(3) The provisions of this subsection shall apply to all persons described in paragraph (p)(1) whose city service or 

employment ceased after the effective date of the ordinance from which this section derives. 

(4) No person described in paragraph (p)(1) whose city service or employment ceased within two years prior to 

the effective date of this ordinance shall for a period of two years after his or her service or employment enter 

into a lobbying contract to lobby any city official in connection with any subject described in paragraph (p)(1) in 

which the city or one of its agencies is a party or has any direct and substantial interest; and in which he or she 

participated directly or indirectly through decision, approval, disapproval, recommendation, the rendering of 
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advice, investigation, or otherwise, during his or her city service or employment. A person participated "directly" 

where he or she was substantially involved in the particular subject matter through decision, approval, disapproval, 

recommendation, the rendering of advice, investigation, or otherwise, during his or her city service or 

employment. A person participated "indirectly" where he or she knowingly participated in any way in the particular 

subject matter through decision, approval, disapproval, recommendation, the rendering of advice, investigation, or 

otherwise, during his or her city service or employment. All persons covered by this paragraph shall execute an 

affidavit on a form approved by the city attorney prior to lobbying any city official attesting that the 

requirements of this subsection do not preclude the person from lobbying city officials. 

(5) Any person who violates this subsection shall be subject to the penalties provided in section 8A-2(p). 

(q) City attorney to render opinions on request. 

 Whenever any person included in the terms defined in paragraphs (b)(1) through (6) and paragraph (b)(9) is in 

doubt as to the proper interpretation or application of this conflict of interest and code of ethics ordinance, or 

whenever any person who renders services to the city is in doubt as to the applicability of the ordinance that 

person, may submit to the city attorney a full written statement of the facts and questions. The city attorney shall 

then render an opinion to such person and shall publish these opinions without use of the name of the person 

advised unless the person permits the use of a name. 
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PRESENTATION TEAM 

DECLARATION/AFFIDAVIT OF REPRESENTATION 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 

 
This affidavit is not required for compliance with the City’s Solicitation; however, it may be used to avoid 
the need to register members of your presentation team as lobbyists.  Pursuant to City Ordinance 28-14-
2206 (c)(9), any person who appears as a representative for an individual or firm for an oral presentation 
before a City certification, evaluation, selection, technical review, or similar committee, must list on an 
affidavit provided by the City staff, all individuals who may make a presentation.  The affidavit must be 
filed by staff with the Clerk's office at the time the committee's proposal is submitted to the City Manager.  
For the purpose of this subsection only, the listed members of the presentation team, with the exception 
of any person otherwise required to register as a lobbyist, must not be required to pay any registration 
fees.  No person may appear before any committee on behalf of an anyone unless he or she has been 
listed as part of the firm's presentation team pursuant to this paragraph or unless he or she is registered 
with the City Clerk's office as a lobbyist and has paid all applicable lobbyist registration fees. 

Pursuant to '92.525(2), Florida Statutes, the undersigned, ________________, makes the following 
declaration under penalties of perjury: 

Listed below are all individuals who may make a presentation on behalf of the entity that the affiant 
represents.  Please note; No person may appear before any committee on behalf of anyone unless he 
or she has been listed as part of the firm's presentation team pursuant to this paragraph or unless he 
or she is registered with the Clerk's office as a lobbyist and has paid all applicable lobbyist registration 
fees. 

NAME  TITLE 

   

   

   

For the purpose of this Affidavit of Representation only, the listed members of the presentation team, 
with the exception of any person otherwise required to register as a lobbyist, will not be required to pay 
any registration fees.  The Affidavit of Representation must be filed with the City Clerk's office at the time 
the committee's proposal is submitted to the City as part of the procurement process.   

Under penalties of perjury, I declare that I have read the foregoing declaration and that the facts stated 
in it are true and specifically that the persons listed above are the members of the presentation team of 
the entity listed below. 

Executed this ______ day of ___________________, 20 ___. 

___________________________     
Signature of Representative 
___________________________    ______________________________ 
Print Name and Title    Print name of entity being represented. 

 

 

END OF SECTION  
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NOTICE OF AWARD 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

The City has considered the Proposal submitted by your firm for the DISASTER DEBRIS MONITORING 

SERVICES RFP #CSM2023-02 in response to the City’s advertisement for Request for Proposal and Instructions 

to Respondents. 

 

You are hereby notified that your Proposal has been accepted for the DISASTER DEBRIS MONITORING 

SERVICES RFP #CSM2023-02 and the negotiated price is attached as Exhibit A to this Notice of Award. 

 

You are required by the Instructions to Respondents to execute the Contract Documents at the time of submittal 

of proposal and to furnish any required bonding, including a Performance Bond, Payment Bond, and insurance 

documents (see Proposal Submittal Checklist Form) within ten (10) day from the date of this notice to you. 

  

Notwithstanding the fact that you have agreed, by responding to the Solicitation, to the terms of the contract 

attached to the Solicitation package, if you fail to execute said Contract and to furnish said bonds, the required 

insurance documentation within ten (10) calendar days from the date of this notice, the CITY will have the right and 

be entitled, in its sole and absolute discretion, to disqualify the Proposal, revoke the award and retain the 

Proposal/Bid Bond/Security.  Please be advised that if the contract price exceeds $5,000.00 or if it is a multi-year 

contract requiring payment out of more than one year’s appropriation, the award and the contract must be approved 

by the City Commission before it is binding on the City.   Moreover, the award is subject to rescission if the City 

Manager determines that it is not in the best interest of the City.  

 

  

BY: __________________________________ 

  Shari Kamali 

 City Manager 

 

Dated this ____ day of ______________, 20____ 

 

 

ACCEPTANCE OF NOTICE 

  

Receipt of the above Notice of Award is hereby acknowledged by _______________________________ 

  

On this the ______ day of ____________________, 20____. 

  

BY: __________________________ 

  

TITLE: __________________________ 

  

You are required to return an acknowledged copy of this Notice of Award to the City Manager. 

 

 

 

END OF SECTION  
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EXHIBIT 1 

SCOPE OF SERVICES 
ATTACHMENT A  

DISASTER DEBRIS MONITORING SERVICES  

RFP #CSM2023-02 
 

 

1.0      SCOPE OF SERVICES 

 

The City of South Miami, Florida (the “City”) a municipality located in Miami-Dade 

County, is seeking qualified, experienced and licensed firm(s) hereinafter referred to as 

the (Respondent) or (Monitoring Contractor) to provide Disaster Debris Monitoring 

Services and Financial Recovery Assistance. Such events include but is not limited to, 

hurricanes, tornadoes, windstorms, floods, and fires or manmade disaster(s) such as civil 

unrest and terrorist attacks. Respondent shall provide all expertise, personnel, materials, 

transportation, supervision and all other services to rapidly respond to volumes of wide 

scale debris. Activities shall include but are not limited to monitoring the following: field 

operations regarding all storm generated debris; debris pickup; debris hauling; debris 

staging and reduction; temporary debris storage site management; debris management; 

and final disposal of debris to an approved facility. It is the intent of the City to award 

contracts to a Primary and a Secondary Respondent for these services in order to insure 
adequate resources at the time of an event. There is no guarantee that a Notice to 

Proceed (NTP) will be issued under the awarded agreement, NTP’s will only be executed 

in the event of a declared emergency.   

 

The successful firm must adhere to all requirements and regulations established by the 

Federal Emergency Management Agency FEMA, the Federal Highway Administration 

(FHWA), Florida Department of Transportation (FDOT), Florida Department of 

Environmental Protection (DEP), the Stafford Act and any other governmental agency 

with jurisdiction over response and recovery actions, including the City’s requirements. 

The selected firm will be responsible for staying current with all FEMA and other agencies 

guidelines and regulations and will be responsible for advising the City from beginning to 

end to ensure maximum financial recovery for the City.  

 

The Respondent must have a profound understanding of the documentation involved for 

the reimbursement from FEMA, or other Federal Agencies, and the State relief programs 

to make the process of cost recovery efficient and accurate. This Proposal is being 

solicited in accordance with the Procurement Requirements for Federal grants, as 

provided for in Title 2 Code of Federal Regulations (CFR) Part 200 as detailed in Exhibit 

1, “Scope of Services,” Attachment B, incorporated herein in order to be eligible for 

reimbursement under the Federal Public Assistance Program. Firms shall also follow 

FEMA’s Public Assistance Debris Monitoring Guide as detailed in Exhibit 1, “Scope of 

Services,” Attachment C.  

 

 

1.1 DEFINITIONS 

 

The term “Chipping” means reducing wood related material by mechanical means into 

small pieces to be used as mulch or fuel. Woody debris can be reduced in volume by 

approximately 75 percent, based on data obtained during reduction operations.  
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The term “Clean as You Go Policy” means clearing all debris from each street or 

work zone on the first pass, whenever possible.  

 

The term “Contract Manager” means the City’s representative duly authorized by the 

City Manager to provide direction to the DMC regarding services provided pursuant to 

this RFP.  

 

The term “Construction and Demolition Debris (C&D)” means damaged 

components of buildings and structures such as lumber and wood, gypsum wallboard, 

glass, metal, roofing material, tile, carpeting and floor coverings, window coverings, pipe, 

concrete, fully cured asphalt, equipment, furnishings, and fixtures.  

 

The term “Debris” means scattered items and materials either broken, destroyed or 

displaced by a natural disaster, measured in cubic yards “CY”. Example: trees, 

construction and demolition material, personal property.  

 

The term “Debris Clearance” shall mean the clearing of the major road arteries by 

pushing debris to the roadside to accommodate emergency traffic. 

 

Debris Management Contractor (DMC) also known as the Monitoring 

Contractor means the firm under contract with the City to provide disaster debris 

collection (hauling) services and its subcontractors. 

 

Electronic Waste (E-Waste) means loosely discarded, damaged, obsolete, or broken 

electrical or electronic devices including, but not limited to, computers, computer 

monitors, televisions, and microwaves.  

 

Eligible Debris as determined by FEMA Section #325 Debris Management Guide and 

other applicable regulations means debris resulting from a Presidentially declared disaster 

whose removal, as determined by the City Administrator or his designee, is in the public 
interest because it is necessary to (1) eliminate immediate threats to life, public health and 

safety; (2) eliminate immediate threats of significant damage to improved public or private 

property; or (3) ensure economic recovery. 

 

FDEP means the Federal Department of Environmental Protection. 

FDOT means the Florida Department of Transportation. 

FEMA means the Federal Emergency Management Administration. 

FWC means the Florida Fish and Wildlife Commission. 

FHWA means the Federal Highway Administration. 

NRCS means the Natural Resources Conservation Service. 

The term “Hazardous Waste” shall mean material and products from institutional, 

commercial, recreational, industrial, and agricultural sources that contain certain 

chemicals with one or more of the following characteristics, as defined by the 

Environmental Protection Agency: 
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a) Toxic  

b) Flammable  

c) Corrosive  

d) Reactive  

 

The term “Household Hazardous Waste” shall mean used or leftover contents of 

consumer products that contain chemicals with one or more of the following 

characteristic as defined by the Environmental Protection Agency:  

a) Toxic  

b) Flammable  

c) Corrosive  

d) Reactive  

 

Examples of household hazardous waste includes small quantities of normal household 

cleaning and maintenance products, latex and oil based paint, cleaning solvents, gasoline 

oils, swimming pool chemicals, pesticides, propane gas cylinders.  

 

The term “Hazardous Stump” shall mean an uprooted tree or stump (i.e., 50% or 

more of the root ball is exposed) on a public right-of-way, improved public property or 

improved property owned by certain private nonprofit organizations, and the exposed 

root ball poses an immediate threat to life, public health and safety. 

 

The term Project Manager means the Monitoring Contractor’s representative 

authorized to make and execute decisions on behalf of the Monitoring Contractor. 

 

The term “Rights-of-Way” means the portions of land over which a facility, such as 

highways, railroads, and power lines are built. Includes land on both sides of the highway 

up to the private property line. 

 

The term Temporary Debris Management Site (TDMS), Exhibit 1, “Scope of 

Services, Attachment E means a location where debris is temporarily stored, reduced, 

segregated, and/or processed prior to final disposal.  

 

The term “Tipping Fee” means a fee based on weight or volume of debris dumped that 

is charged by landfills or other waste management facilities to cover their operating and 

maintenance costs.  

 

The term Vegetative Debris means clean, woody debris and other organic materials 

that can be chipped and mulched.  

 

The term White Goods means all appliances; including, but not limited to, 

refrigerators, freezers, stoves, washers, dryers and HVAC units. 

 

1.2       RESPONDENTS PERSONNEL 

 

• Respondent shall secure, at its expense, all necessary personnel required to 

perform the services under this RFP.  

 

• Respondent shall have a professional staff with the knowledge, skills and training 
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to monitor the disaster recovery process efficiently and effectively. Extensive 

knowledge of FEMA, FHWA, NRCS, FDOT, FDEP, FWC and other applicable 

Federal, State or local agency laws, regulations and policies is required. 

 

• Respondents and Project Manager shall have experience in the FHWA, FEMA, and 

other applicable Federal, State, and/or local programs to assist the City in its 

disaster response and recovery efforts. Proper documentation by Respondent as 

required by FHWA and FEMA is required for all debris removal monitoring 

operations to ensure reimbursement to the City from the appropriate agency. If 

necessary, Respondents personnel shall possess any certifications or licenses that 

are required by Federal, State or local law in order to perform such services. 

 

• Respondents staffing plan shall include the positions listed below. Respondent may 

use other positions as necessary and as approved by the City. All such positions 

and applicable hourly rates, inclusive of any associated costs to provide services, 

shall be listed in the “Exhibit 5, Respondents Cost and Technical Proposal” 

form provided herein. 

 

1.2.1. Project Manager – Primary point-of-contact to the City and overall 

responsible for all Respondents services and personnel. Respondent shall point a 

Project Manager, fluent in English, who will be the City’s primary point of contact 

and will be responsible for all services and personnel that are provided by the 

Monitoring Contractor. The Project Manager shall attend all meetings and briefings 

designated by the City. Daily meetings will be conducted by the City with the 

Respondent and the Disaster Debris Collector along with other essential 

personnel in order to confirm daily debris recovery activities and schedules, 

address and resolve issues or concerns, and discuss progress of the debris 

recovery effort.   

 

1.2.2. Field Supervisor – Responsible for scheduling and deploying the loading 

and tower/site debris monitors and overseeing their daily activities at loading sites 

and disposal and staging sites. The field supervisor resolves field operational, 

eligibility, and safety issues, and communicates these issues to the City. 

 

1.2.3. Field Monitor – Responsible for overseeing the DMC’s debris recovery 

activities and issuing load tickets. 

 

1.2.4. TDMS Monitor /Tower Monitors – Disposal tower/site monitors will be 
located at the entrance to the TDMS or landfill where the inspection tower is 

located. They will be responsible for estimating and recording the CY of debris in 

appropriate location on the lower portion of the load ticket for all incoming 

debris-hauling vehicles. 

 

1.2.5. Debris Site Security – Unarmed and non-sworn security at TDMSs and 

Drop-Off Sites during all the hours of operations that the sites are active for debris 

removal and management, as directed by the City. 

 

1.2.6. GIS Specialist – Responsible for coordinating GIS application with City 

GIS staff members. 
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1.2.7. Data Entry – Responsible for tracking, verifying, and entering load tickets 

into a data-base application, digitizing source documentation. 

 

1.2.8. Data Manager - Responsible for overseeing the processing of load ticket 

information and ensure documentation is maintained in accordance with all federal, 

state and local requirements. 

 

1.2.9. FEMA Reimbursement Manager - Manages the preparation and 

submittal of FEMA documentation. 

 

• Respondents TDMS personnel must wear OSHA-required safety equipment 

whenever on a TDMS and must adhere to all federal and applicable safety 

standards requirements. Field personnel shall be identifiable with safety vests 

and vehicle placards.  

 

• The Project Manager shall be on call twenty-four (24) hours per day, seven (7) 

days per week, and shall be available by cell phone. In the event normal 

communication (telephone, cell phone, radio, etc.) is unavailable, Respondent 

shall provide its Project Manager with a reliable means of communication 

(satellite radio, satellite telephone, etc.) with the City.  

 

• Respondents Project Manager shall coordinate daily with the Contract 

Manager and DMC, and shall comply with all directions and guidance 

provided by Federal or State representatives.  

 

• Respondent must attend any and all meetings required by the Contract 

Manager to evaluate the debris removal and disposal operations. 

 

1.3      PROJECT MANAGEMENT AND PROCESS OVERSIGHT 

 

The Project Manager shall assist the City in developing an Operational Plan for the specific 

occurrence. Respondent may also be requested to assist in other debris recovery planning 

efforts, such as identifying adequate TDMSs, estimating debris quantities, and developing 

disaster plans for debris clearance following a disaster event. Project Manager will be 

responsible for coordinating daily briefings, work progress, staffing, and other key items 

with the City. 

 

Project Manager shall attend all meetings and briefings designated by the City. Daily 

meetings will be conducted by the City with Monitoring Contractor, DMC and other 

essential personnel in order to confirm daily debris recovery activities and schedules, 

address and resolve problems, and discuss progress of the debris recovery effort.  

 

Respondent shall provide trained personnel to observe, direct and document the activities 

of the DMC. Respondent shall be responsible for scheduling work for all its personnel on 
a daily basis. Respondent shall assist the City in coordinating work assignments for the 

DMC and ensure compliance with contracts with the DMC’s subcontractors. Respondent 

shall monitor the DMC’s progress and record the progress daily, including mapping all 

streets and locations where debris was collected. Electronic monitoring is required. 

42 of 80



 

 

The expectation is that the Monitoring Contractor shall be operational at the beginning 

of the first push (first 70 hours). DMC and City employees will report to the Emergency 

Operations Center to obtain work orders and field monitors from the Respondent before 

work is commenced. Respondent shall also prepare project worksheets, right-of-entry 

forms, and any other required forms for the work group. 

 

Respondent shall track and coordinate with City personnel to respond to problems in the 

field and to citizen’s complaints, including commercial or residential property damage 

claims as a result of debris removal. 

 

Respondent shall prepare FEMA worksheets and review such worksheets with City staff. 

 

1.4        FIELD SUPERVISOR  

  

Services include, but are not limited to: 

 

• Overseeing and supervising loading site and disposal site debris monitoring 

activities 

 

• Scheduling debris monitoring resources and deployment timing 

 

• Communicating and coordinating with City/County personnel 

 

• Providing suggestions to improve the efficiency of collection and removal of 

debris 

 

• Coordinating daily activities and future planning 

 

• Remaining in contact with debris management/dispatch center or supervisor 

 

• Identifying, addressing, and troubleshooting any questions or problems that 

could affect work area safety and eligibility 

 

• Supervising the accurate measurement of load hauling compartments and 

accurately computing volume capacity in cubic yards (CY) 

 

• Documenting and recording measurements and computations 

 

• Documenting truck hauling compartment condition using digital photographs 

 

• Preparing a master log book of all hauling equipment used by the City’s 

debris removal contractor 

 

• Compiling, reconciling, and documenting daily, in an electronic spreadsheet 
format, all eligible debris hauled by the debris removal contractor(s) 
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1.5 FIELD COLLECTION MONITORING 

 

In order to obtain FEMA reimbursement for Eligible Debris, all loads must be monitored 

in the field by collection monitors. Specific activities shall include but not be limited to the 

following: 

 

1.5.1 Respondent shall provide personnel to serve as Field Monitors and Field 

Supervisors. The primary function of the Field Monitors is to verify that debris picked up 

by the DMC recovery crews are Eligible Debris and to issue debris load tickets for such 

Eligible Debris. Field Supervisors shall oversee and coordinate the work of the Field 

Monitors. 

 

1.5.2 Respondent shall train all Field Monitors and Supervisors to ensure that proper 

FEMA  documentation protocol requirements are instituted and followed. Respondent  

shall equip all  Field Monitors with vehicle transportation and technology which shall 

include cameras, computers, communication devices, GPS devices, and other equipment 

as deemed necessary and/or appropriate. 

 

1.5.3 Respondent will have Field Monitors to monitor all DMC operations. Respondent  

will have monitors that will observe DMC operations to ensure that only Eligible Debris 

is removed from the areas designated by the City and to verify the proper loading and 

compaction of debris into debris recovery equipment. Each truck driver will be given a 

load ticket that validates where the material originated. Photographs of debris shall be 

taken as directed by the City to verify the source and type of debris for reimbursement 

purposes. Trucks that are observed picking up material outside of the designated rights-

of-way or that is ineligible will have all loads hauled that day deducted and the load tickets 

invalidated. 

 

1.5.4 If a Field Monitor finds that the Debris Management Contractor’s work is not 

performed as specified by the City and/or complies with FEMA, Federal or State 

requirements for debris collection activities, the Field Monitor must immediately initiate 
a stop work order and notify the Field Supervisor AND Project Manager. All stop work 

orders must be documented and reported immediately to the City’s Contract Manager. 

 

1.5.5 Field Monitors shall survey their assigned areas for special needs and record detailed 

information, including GPS and photo documentation, specific location, specific threat and 

any special circumstances regarding the following: Hazardous Stumps and leaning trees 

(leaners), as well as a random sampling of hanging limbs (hangers). For Hazardous Stumps, 

Field Monitors shall also record the stump’s diameter measured two feet up the trunk 

from the ground and the quantity of material needed to fill the resulting hole. Field 

Monitors shall also document, in detail, removal of Hazardous Stumps, leaners and 

hangers. 

 

1.5.6 Field Monitors shall enforce the Disaster Debris Collector’s Clean-As-You-Go 

policy. 

 

TDMS Monitor responsibilities shall include but not be limited to the 

following: 
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(a) Ensure all loads of debris hauled to the TDMS site by the Debris Management 

Respondent and all loads of debris exiting the site are documented with properly 

completed load tickets. By completing the load ticket, the Site Monitor certifies that all 

information on the document is complete and accurate, including load volumes. 

 

 (b) Photograph loads of debris, as directed by the City or FEMA, and record load

 information with the photograph. 

 

(c) Compile all load tickets and provide copies to the Debris Management Contractor in 

a format acceptable to the City and the collector’s designated personnel. 

 

(d) Obtain and verify the Disaster Debris Collector’s fleet documentation. Respondent 

will obtain from the Disaster Debris Collector such documentation, including the make, 

model, license plate number, Collector equipment number, measured and validated 

maximum volume in  cubic yards, of the load bed of each piece of equipment to be 

utilized to transport debris and any other  information necessary (including 

photographs) to comply with FEMA  requirements. The measured volume shall be 

calculated from the actual physical measurement  performed by the Disaster Debris 

Collector and the reported volume shall be the same as shown on signs affixed to each 

piece of equipment. 

 

(e) Certify all debris vehicles at the TDMS beginning no later than 24 hours after the 

Notice to Proceed has been delivered. Monitoring Contractor shall update the fleet 

documents as the Disaster Debris Collector adds or deletes vehicles from the collection 

fleet or when measurement calculations are modified through the random verification 

process. Monitoring Contractor shall also periodically and randomly perform volume 

capacity verifications of recovery vehicles. 

 

(f) Verify that all Disaster Debris Collector equipment has been completely emptied prior 

to leaving the TDMS. 

 
(g) Observe all vehicles entering and exiting the TDMS to ensure that all vehicles are in 

good repair and safe to operate with secured sideboards and tailgates. 

 

1.6 TRACKING DOCUMENTATION AND REIMBURSEMENT 

 

Respondent shall provide a data entry/data manager to load tickets to track and document 

the removal and management of all Eligible Debris. Monitoring Contractor shall ensure 

that load tickets meet the requirements of FEMA and other Federal or State 

reimbursement agencies. Respondent shall retain original completed tickets on behalf of 

the City, which shall be turned over to the City, daily. Copies of completed load tickets 

shall also be retained by Respondent, vehicle driver, subcontractor, and DMC. 

Additionally, load tickets shall be scanned into a master electronic file with a summary 

spreadsheet identifying each truck and ticket. 

 Each load ticket shall contain the following information: 

a. Municipality (Applicant)  

b. Prime Contractor name. 

c. Sub-Contractor name. 

d. Load ticket number. 
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e. Truck ID number and capacity 

f. Truck Driver name. 

g. Date and time of pick up, loading. 

h. Date and time of delivery, unloading.  

i. Pick up location (street address or primary street between specific area). 

j. Loading Information 

k. Debris Clearing Cycle (Push, First Pass, Second Pass, Third Pass, etc.) 

l. Total cubic yards picked up. 

m. Debris classification (Vegetative, White Goods, C&D, Mulch, Stump, etc.) 

n. Load Monitor Printed Name and Signature. 

o. Dump Monitor Printed Name and Signature. 

p. GPS. 

q. Inspector. 

r. Unloading Information. 

Respondent shall document all recovery work to ensure that proper records are 

maintained for load tickets and recovery costs for reimbursement purposes. During the 

first seventy (70) hours following a declared disaster, this may require documenting times 

that DMC manpower and equipment are actively used in order to document time-and-

material reimbursements. This shall also include any photographs or other means of 

confirming debris load information for reimbursement purposes. 

Respondent shall assist the City in preparing reports necessary for reimbursement by 

FEMA, FHWA and any other applicable Federal, State or local agencies. Respondent shall 

provide daily reports  throughout the disaster event, including updates for the daily 

briefing meetings; reports on the review and validation of the DMC; cubic yard/tonnage 

reports that provide the number of trucks and volume/tonnage of debris received at each 

TDMS as well as a total for all TDMSs; and a final report following completion of debris 

recovery operations. 

Supervising the preparation of detailed estimates and submitting them to the City/County 

debris manager. Implementing and maintaining a disaster debris management system 

linking the load ticket and debris management site information, including reconciliation 

and photographic documentation processes.  

 

Overseeing the entering, tabulating, and organization of collection and disposal data into 

required formats in compliance with requirements of FEMA, FHWA, and all other 

applicable federal, state, and local agencies. The Data Manager serves as the City’s 

representative in meetings with representatives of the Debris Contractor(s), State of 

Florida, FEMA, or other federal, state, or local agency speaking to data-related issues. 

Respondent shall retain all such documentation for at least ten (10) years following a 

disaster or emergency event. 

 

1.7 FINANCIAL MANAGEMENT & RECOVERY SERVICES 

The selected firm(s) Will be expected to provide financial management and recovery 

services to include general post-disaster grant management and administration services. 

Specific services may include: 

1.7.1. Damage Assessment: Deployment of a disaster response team to assist with 

identifying, documenting, and quantifying disaster related damages. 
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1.7.2. Eligibility Consultation: Assessment of damage inventory to determine primary and 

secondary funding sources for repairs. 

1.7.3. Project Ranking: Review of damage inventory or mitigation project listing to assign 

priorities to projects based on urgency and benefit. 

1.7.4. Financial Advisory: Assist clients with marrying local cost share requirements to 

funding sources. 

1.7.5. Cash Flow Management: Develop cash based budget tools to assist with managing 

payment obligations relative to receiving proceeds. 

1.7.6. Benefit Cost Analysis: Utilize industry recognized benefit and costing processes to 

accurately quantify the value of funding projects and initiatives. 

1.7.7. Feasibility & Effectiveness Studies: Develop studies to demonstrate the practicality 

of a repair or mitigating project, as well as the sufficiency of protection offered by the 

project. 

1.7.8. Site Survey & Legal Description Review: Gather necessary parcel information to 

confirm that acquisition and relocation projects are carried out legally. 

1.7.9. Appraisal & Valuation Services: Develop replacement cost and market value 

assessments to serve as the basis of award for grant applications. 

1.7.10. Data Management: Implement data management system to ensure that grant 

related data is gathered and stored in a manner that meets grant application and reporting 

requirements. 

1.7.11. Document Management: Implement document management tool to provide web-

based, point and click document storage and viewing. 

1.7.12. Grant Application Development: Compile, assemble and organize required 

documentation for application to grant program. 

1.7.13. Contractor Invoice Reconciliation: Reconcile contractor requests for payment 

with substantiating field documents and grant funding sources. 

1.7.14. Compliance Reporting: Compile, assemble and organize statistics, project progress 

and metrics. 

1.7.15. Project Scoping: Develop scopes of work that achieve grant recipient objectives 

while satisfying funding and regulatory requirements of federal, state and local agencies. 

1.7.16. Insurance Adjusting/Subrogation: Gather and review insurance policies, claims and 
settlements in order to ensure non-duplication of benefit on an insured loss. 

1.7.17. Eligibility Appeals: During instances of funding de-obligations, drafting of compelling 

appeals for funding deficiencies. 

1.7.18. Grant Closeout/Reporting: Provide final reconciliation of expenditures to grant 

funding applications and award documents. 

1.7.19. Report Preparation: Prepare appropriate reports for submission to FEMA and/or 

other federal and state agencies for reimbursement  

1.7.20. Reimbursement Consulting: Instruct the City on the requirements in order to 

obtain FEMA and/or other federal and state agency reimbursements 

1.7.21. Requirement Compliance: Inform the City on the requirements for the above 

1.7.22. Record Management: Keep and maintain the necessary records, documents, 

pictures, and all other data required in order to obtain reimbursements from FEMA 

and/or other federal and state agencies 

1.7.23. Establishment of Maintenance of Accounting Records: Records of costs incurred 

under the terms of this agreement shall be maintained and made available upon request 

to the City at all time during the period of this agreement and for five years after the 

event closeout by FEMA/FHWA. Records of costs incurred include the Contractor's 

general accounting records and the project records, together with supporting documents 
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and records, of all subcontractors performing work on the project, and all other records 

of the contractor and subcontractors considered necessary by the Department of 

Transportation for a proper audit of costs. 

1.7.24. Documentation of Project Costs: All costs charged to the project shall be 

supported by properly executed payrolls, time records, invoices, contracts or vouchers, 

and any other documentation evidencing in proper detail the nature and propriety of the 

charges. 

1.7.25. Inspection: The Respondent, the City and Department authorized representatives 

shall permit authorized agents of FEMA/FHWA to inspect all work, workmanship, 

materials, payrolls, and records and to audit the books, records, and accounts pertaining 

to the financing and development of the project. 

1.7.26. Comprehensive mitigation programs: to include development of mitigation plan(s), 

staff training, cost benefit analysis, project management, environmental review and staff 

augmentation. 

1.7.27. Other Services: Other Services as Directed by the contract manager. 

 

1.8 OTHER RELATED SERVICES 

 

a. Upon request by the City’s Contract Manager, Respondent must provide Aerial 

Photographs of debris sites. Photographs must be extremely sharp and clear 

containing reference boundaries for location identification. Respondent may have 

to take several photographs to produce one acceptable quality photograph. If the 

photographs delivered are not of sufficient quality, as determined by the City’s 

Administrator, the City will not be obligated to pay for the flight and photographs. 

If Monitoring Contractor and City agree, photos may be retaken at Respondents 

expense. Photographs must be delivered to the City within five (5) business days 

of order, weather permitting. 

 

b. Assist the City in obtaining any necessary permits, licenses and certificates as may 

be required to perform debris management work and in clarifying and resolving 

any compliance issues. 
 

c. Provide training to City staff as directed by the Contract Manager. 

 

d. Be prepared with appropriate staffing, supervisors and watercraft to oversee 

cleaning of debris   from canals and waterways. 

 

 

NOTE:  SPECIAL TERMS & CONDITONS APPLY, REFER TO EXHIBIT 2 

 
END OF SECTION 
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EXHIBIT 1 
Scope of Services 

Attachment B  

DISASTER DEBRIS MONITORING SERVICES  
RFP #CSM2023-02 

 

ELECTRONIC CODE OF FEDERAL REGULATIONS 

e-CFR data is current as of November 7, 2022 

Title 2 → Subtitle A → Chapter II → Part 200 

Title 2: Grants and Agreements 

Procurement Standards 

§200.0 through §200.521 

 
 

 

 

LINK: https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D 
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EXHIBIT 1 
Scope of Services 

Attachment C 
DISASTER DEBRIS MONITORING SERVICES  

RFP #CSM2023-02 

 

FEMA’s Public Assistance Debris Monitoring Guide 

 
 

LINK:https://www.fema.gov/sites/default/files/documents/fema_debris-monitoring-
guide_sop_3-01-2021.pdf 
 
 
 

 

 

 

 

 
 
 
 

END OF SECTION 
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EXHIBIT No. 1 
SCOPE OF SERVICES 

Attachment D 
DISASTER DEBRIS MONITORING SERVICES  

RFP #CSM2023-02 

 

 

 

“CITY OF SOUTH MIAMI STREET MAP” 

 

 

 

 

 
END OF SECTION 
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EXHIBIT No. 1 
SCOPE OF SERVICES 

Attachment E 
DISASTER DEBRIS MONITORING SERVICES  

RFP #CSM2023-02 

 

 

 

 

“CITY OF SOUTH MIAMI TEMPORARY DEBRIS STAGING 

AND REDUCTION SITES” 

  

 

 

 
 
 
 
 
 

END OF SECTION 
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Sent via email to: jreese@southmiamifl.gov

Date: March 02, 2022

JOHN REESE
4795 SW 75 AVENUE
MIAMI FL 33155

RE: 2022 - Pre-Authorization for Disaster Debris Management Sites (DDMS)

Dear JOHN REESE

This is to notify you that on March 02, 2022, the Department of Environmental Protection (the Department)
received your request for pre-authorization of a disaster debris management site(s) (DDMS) for 2022.
Disaster debris includes hurricane/storm-generated debris and all other types of disaster debris.

The Department has evaluated your request for a DDMS at the following location(s):

: CITY OF SOUTH MIAMI - NORTH OF METRO RAIL-105266Site Name
: 5890 SW 69TH ST FOLIO 09-4025-028-2070Site Address

South Miami,  FL,  33143
: Construction & Demolition Debris, Yard TrashWaste Planned for Management

: John ReeseOn-Site Contact
(305) 403-2063, jreese@southmiamifl.gov

: Danielle Jimenez, (305)372-6509, danielle.jimenez@miamidade.govDEP/Local Program Contact

: PUBLIC WORKS -CITY OF SOUTH MIAMI-98244Site Name
: 4795 SW 75TH AVE. South Miami,  FL,  33155Site Address

: Construction & Demolition Debris, Yard TrashWaste Planned for Management
: John ReeseOn-Site Contact

(305) 403-2063, jreese@southmiamifl.gov
: Danielle Jimenez, (305)372-6509, danielle.jimenez@miamidade.govDEP/Local Program Contact

Unless you receive a subsequent notification from the Department concerning the status of these sites, you
may consider them pre-authorized as disaster debris management sites.

In the event of a major storm event or other disaster which results in the Department issuing an Emergency
Final Order (the Order) for your county, you may begin using a temporary DDMS as necessary, while also
requesting issuance of a field authorization from the Department. Once activated, a DDMS is subject to the
following conditions, in addition to the requirements of the Order and Florida Statute 403.7071:

1) The Department must be notified when the site is opened and begins accepting debris, and when

Ron DeSantis
Governor

Jeanette Nuñez
Lt. Governor

Shawn Hamilton
Secretary

FLORIDA DEPARTMENT OF
Environmental Protection

Bob Martinez Center
2600 Blair Stone Road

Tallahassee, Florida 32399-2400
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the site is closed and all debris has been removed;
2) Standing water must not be allowed to accumulate in or within 50 feet of areas used to store or process
disaster debris;
3) Access must be controlled to prevent unauthorized dumping and scavenging;
4) A DDMS must have spotters to correctly identify and segregate waste types for appropriate
management;
5) Once the site is open, a spotter must be located in the area where the waste is being deposited in order to
spot and remove prohibited waste items;
6) A DDMS is limited to managing the waste identified above for each site; any putrescible waste received
at the DDMS must be removed within 48 hours, and all other types of prohibited waste should be managed
in accordance with the guidance document (see link below);
7) Unless otherwise approved by the Department in response to a written request from you, the DDMS
must cease operation and all disaster debris must be removed from the sites on or before the expiration date
of an Order that has been executed by the Department, unless it is modified or extended by further
authorization.

Failure to comply with the conditions of the field authorization, or failure to adequately close a site by the
required closure date, may result in enforcement action by the Department.

The Department has also prepared a guidance document on the establishment, operation, and closure of a
DDMS for disaster debris. This guidance document includes recommended practices, which you are
expected to follow as much as practicable, as well as additional requirements from the Order. A copy of
this guidance document is available on the DEP website
https://floridadep.gov/waste/permitting-compliance-assistance/documents/guidance-establishment-operation-and-closure

This guidance is not a substitute for federal requirements and guidance, including those from the Federal
Emergency Management Agency (FEMA). 
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EXHIBIT 2 

SPECIAL TERMS AND CONDITIONS 
DISASTER DEBRIS MONITORING SERVICES  

RFP #CSM2023-02 

 

 

1. TERM AND RENEWALS 

 

This contract will commence upon execution by both parties following approval of the 

contract by the City Commission, unless otherwise set forth in the Notice of Award 

letter; and contingent upon the completion and submittal of all required proposal 

documents. The successful Respondent/Monitoring Contractor(s) will be awarded a 

contract for three (3) years with the option to renew the contract for one (1) additional 

two (2) year period, for a total of five (5) consecutive years. 

 

In the event services are scheduled to end due to the expiration of this contract, the 

Respondent/Monitoring Contractor(s) will continue the service upon the request of the 

City on a 30 day to 30 day basis. The extension period will not extend for more than 

ninety (90) days beyond the expiration date of the existing contract. The successful 

Monitoring Contractor will be compensated for the service at the rate(s) in effect when 

the City invokes this extension clause. 

 

2.    PRICE  

 

Prices quoted must be firm for the initial contract term of three 3 years. Upon contract 

renewal, the City may consider an adjustment to price based on changes in the following 

pricing index: Consumer Price Index for Urban Wage Earners and Clerical Workers (CPI-

W): Miami-Fort Lauderdale, FL. It is the Bidder’s responsibility to request any pricing 

adjustment under this provision, which will not exceed 3%. For any adjustment to 

commence on the first day of any exercised option period, the Bidder’s request for 

adjustment must be submitted no later than ninety (90) days prior to expiration 

of the then current contract term. In no event will the price be increased or 

decreased by a percentage greater than the percentage change reflected in the C.P.I. as 
published by the U.S. Department of Labor. If no adjustment request is received from the 

Bidder, the City will assume that the Bidder has agreed the optional term may be 

exercised without pricing adjustment. Any adjustment request received after the 

commencement of a new option period may not be considered. 

 

The City reserves the right to negotiate lower pricing for the additional term(s) based on 

market research information or other factors that influence price. The City reserves the 

right to apply any reduction in pricing for the additional term(s) based on the downward 

movement of the applicable index. The City reserves the right to reject any price 

adjustments submitted by the Bidder and/or to not exercise any otherwise available 

option period based on the proposed price adjustments. Any continuation of the contract 

beyond the initial period, and any option subsequently exercised are at the sole discretion 

of the City, and not a right of the Bidder. Renewals will be exercised only when such 

continuation is clearly in the best interest of the City. 
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3. INVOICING/PAYMENT 

 

Payment will be made only after receipt and acceptance of Monitoring Contractor’s 

services. Invoice format and documentation should be acceptable for FEMA 

reimbursement. The City will not pay and/or reimburse any additional costs including, 

but not limited to, travel, mileage, lodging, meals, and other travel and subsistence 

expenses. The Respondent/Monitoring Contractor(s) should submit regular invoices for 

no more than 30-day periods. Invoices will be subject to verification and approval by the 

department requesting the service. 

 

4. MULTIPLE AWARD 

The City may award multiple Bidders (primary, secondary, etc.) as available, by line item, 

by group, or in its entirety, as deemed the best interest of the City. The City will endeavor 

to utilize Bidders in order of award. It is the intent of the City to award a Primary and a 

Secondary Monitoring Contractor for services to be provided to the City under this 

proposal.  The Primary Monitoring Contractor will be the initial firm mobilized by the 

City.  The Secondary Monitoring Contractor will be utilized in instances where the scope 

of the event merits additional resources to assist the Primary Monitoring Contractor, or 

if the Primary Monitoring Contractor has defaulted its contract.  However, the City may 

utilize other Proposers in the event that: 1) a contract Proposer is not or is unable to be 

in compliance with any contract or delivery requirement; 2) it is in the best interest of 

the City to do so regardless of reason.  

 

5. NOTICE TO PROCEED 

The City will issue an official Notice to Proceed for the services referenced in this RFP 

and resulting contract. The Notice to Proceed will be sent by email and followed by 

regular mail. Under no circumstances will the City be liable for any services rendered 

unless the written Notice to Proceed has been sent and received by the Monitoring 

Contractor.  The Monitoring Contractor must acknowledge receipt of the written Notice 

to Proceed. The Monitoring Contractor must begin preparation for mobilization 

immediately after receiving the Notice to Proceed and be fully operational within forty-

eight (48) hours. If emergency road clearance is needed, Monitoring Contractor must 

have crews working within twenty-four (24) hours. The City may issue a Notice to 

proceed twenty-four (24) to forty-eight (48) hours prior to a storm event depending upon 

the magnitude of the event in order to allow sufficient time to prepare for commencement 

of operations.  

6. INSURANCE REQUIREMENTS 

 Refer to Exhibit 3, “Insurance and Indemnification.”  

 

7. DELIVERY 

Any item requiring delivery must be delivered F.O.B. destination to a specific City 

address. All delivery costs and charges must be included in the bid price. If delivery of 

an item is required, the City reserves the right to cancel the delivery order(s) or any 

part thereof, without obligation if delivery is not made at the time specified in the 

proposal. 
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8. MINIMUM QUALIFICATIONS 

 

Respondent/Monitoring Contractors must be in the business of Disaster Debris 

Monitoring Services and must possess sufficient financial support, equipment and 

organization to ensure that it can satisfactorily  perform the services if awarded a 

Contract. Respondent/Monitoring Contractors must demonstrate that staff they assigned 

to the project, have successfully provided services with similar magnitude to those 

specified in the scope of services to at least one City similar in size and complexity to the 

City of South Miami and can demonstrate they have the experience and the managerial 

and financial ability to successfully perform the work. 

 

Monitoring Contractor must have at least five years of Disaster Debris Monitoring 

experience. Project manager assigned to the work must have a minimum of five years’ 

experience in Disaster Debris Monitoring and have served as project manager on similar 

projects on a minimum of three previous occasions. 

 

Before awarding a contract, the City reserves the right to require that a 

Respondent/Monitoring Contractor submit such evidence of qualifications as 

the City may deem necessary. Further, the City may consider any evidence of 

the financial, technical, and other qualifications and abilities of firm, including 

previous experience with the City. 

  

9. FEDERAL, STATE AND LOCAL REGULATIONS 

 

The successful Respondent/Monitoring Contractor must comply with all federal, state and 

local ordinances, regulations, and rules as well as any other laws that would apply to the 

proposed project.  Such Respondent/Monitoring Contractors costs associated with 

regulatory requirements must be included in the project cost whether depicted specifically 

or not within the body of the proposal. 

 

10. COMPLIANCE WITH THE COPELAND ANTI-KICKBACK ACT 
 

(1) Respondent/Monitoring Contractor. The Monitoring Contractor must comply with 

18 U.S.C. § 874, 40 U.S.C. § 3145, and the requirements of 29 C.F.R. pt. 3 as may be 

applicable, which are incorporated by reference into this contract. 

 

(2) Subcontracts. The Monitoring Contractor or subcontractor must insert in any 

subcontracts the clause above and such other clauses as the FEMA may by appropriate 

instructions require, and also a clause requiring the subcontractors to include these 

clauses in any lower tier subcontracts. The prime Monitoring Contractor is responsible 

for the compliance by any subcontractor or lower tier subcontractor with all of these 

contract clauses. 

 

(3) Breach. A breach of the contract clauses above may be grounds for termination of the 

contract, and for debarment as a Monitoring Contractor and subcontractor as provided 

in 29 C.F.R. § 5.12. 
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11. CONTRACTING WITH SMALL AND MINORITY BUSINESSES, WOMEN'S 

BUSINESS  ENTERPRISES, AND LABOR SURPLUS AREA FIRMS (2 CFR 

§200.321) 

 

If your firm is certified minority business enterprise as defined by the Florida Small and 

Minority Business Assistance Act of 1985, include your certification with your response. 

C.F.R. 200.321 encourages the active participation of minority businesses, women’s 

business enterprises and labor surplus area firms as a part of any subsequent agreement 

whenever possible. If subcontracts are to be permitted, through a prime Monitoring 

Contractor, that Monitoring Contractor is required to take the affirmative steps listed in 

items (1) through (6) below: 

 

(1) Placing qualified small and minority businesses and women's business enterprises on 

solicitation lists; 

(2) Assuring that small and minority businesses, and women's business enterprises are 

solicited whenever they are potential sources; 

(3) Dividing total requirements, when economically feasible, into smaller tasks or 

quantities to permit maximum participation by small and minority businesses, and 

women's business enterprises; 

(4) Establishing delivery schedules, where the requirement permits, which encourage 

participation by small and minority businesses, and women's business enterprises; 

(5) Using the services and assistance, as appropriate, of such organizations as the Small 

Business Administration and the Minority Business Development Agency of the 

Department of Commerce. 

(6) Requiring the prime Monitoring Contractor, if subcontracts are to be let, to take the 

affirmative steps listed in paragraphs (1) through (6) of this section. 

12. SAFETY STANDARDS 

 

Respondent/Monitoring Contractors must adhere to the Florida Department of 

Transportation’s Uniform manual on Traffic Control for construction and maintenance 

work zones when working on or near a roadway and supervise the DMC Contractor to 

these standards. It will be the sole responsibility of the Monitoring Contractor to make 

themselves and their employees fully aware of these provisions, especially those applicable 

to safety. Monitoring Contractor will identify any possible health/safety risks during debris 

monitoring and collecting activities and immediately address any deficiencies. This includes 

appropriate use of Personal Protective Equipment (PPE); vehicle spacing and traffic 

concerns both in the field and at the Temporary Debris Management Sites (TDMS) and 

ensuring any equipment used is appropriate for the task and is operating correctly. All 

work must be performed following EPA requirements and OSHA safety standards and 

regulations. 
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13. STORAGE OF MATERIALS 

 

The Respondent/Monitoring Contractor must provide for own storage of material and 

equipment, if needed. No on-site storage is permitted at the work area or other public 

areas; unless, it is pre-approved by the City. 

14. PERFORMANCE  

Failure on the part of the DMC to comply with the conditions, terms, specifications and 

requirements of the bid is just cause for cancellation of the proposal award. The City 
may, by written notice to the Proposal, terminate the contract for failure to perform. 

The date of termination will be stated in the notice. The City is the sole judge of 

nonperformance.  

15. TERMINATION FOR CAUSE AND BREACH 

Default by Monitoring Contractor: In addition to all other remedies available to the City, 

this Agreement is subject to cancellation by the City should the Respondent/Monitoring 

Contractor neglect or fail to perform or observe any of the terms, provisions, conditions, 

or requirements herein contained, if such neglect or failure continues immediately after 

written notice to cure.  

16. CAUSE OF BREACH 

An Event of Default means a breach of the Agreement by the Respondent/Monitoring 

Contractor. Without limiting the generality of the foregoing and in addition to those 

instances referred to herein as a breach, an Event of Default, includes the following: 

a. Respondent/Monitoring Contractor has not performed services on timely basis; 

b. The Respondent/Monitoring Contractor has refused or failed, except in any case for 

which an extension of time in writing by the City is provided, to supply enough 

properly skilled staff personnel; 

c. Respondent/Monitoring Contractor has failed to make prompt payment to 

subcontractors or suppliers for any services; 

d. Respondent/Monitoring Contractor has failed to fulfill representations made in this 

Agreement; 

e. Respondent/Monitoring Contractor has refused or failed to provide the Services as 

defined in this Agreement; or 

f. Respondent/Monitoring Contractor has failed to timely address a fault, deficiency or 

error in the equipment, materials, Work or criminal records of employees as provided 

in the Notice of Cure; or 

g. Failure to mobilize or correct deficiencies for which Monitoring Contractor has been 

notified in writing.  

  

17. TERMINATION FOR CONVENIENCE OF CITY 
 

This agreement may be terminated immediately by the City without cause upon written 

notice to the Monitoring Contractor. In the event of such a termination without cause, 

the Respondent/Monitoring Contractor will be compensated for all services performed 

to the City’s satisfaction and prior to termination.  Upon receipt of the notice of 
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termination for convenience, Respondent/Monitoring Contractor must promptly 

discontinue all work and, to the extent indicated on the notice of termination, must 

terminate all outstanding subcontracts and purchase orders as they relate to the 

terminated portion of the Contract, must refrain from placing further orders and/or 

contracting with subcontractors, and must complete any continued portions of the work. 

 

18. SUB-CONTRACTORS/ SUB-CONSULTANTS 

  

If the Respondent/Monitoring Contractor proposes to use sub-contractors / sub-

consultants in the course of providing these services to the City, this information must be 

a part of the proposal response. Such information is subject to review, acceptance and 

approval of the City, prior to any contract award.  The City reserves the right to approve 

or disapprove of any subcontractor candidate in the City’s best interest. 

  

Respondent/Monitoring Contractor must ensure that all of Respondent/Monitoring 

Contractor’s subcontractors perform in accordance with the terms and conditions of this 

Contract. Respondent/Monitoring Contractor is fully responsible for all of 

Respondent/Monitoring Contractor’s subcontractors’ performance, and liable for any of 

Respondent/Monitoring Contractor’s subcontractors’ non-performance and all of 

Respondent/Monitoring Contractor’s subcontractors’ acts and omissions. 

Respondent/Monitoring Contractor must defend, at Respondent/Monitoring 

Contractor’s expense, counsel being subject to the City’s approval or disapproval, and 

indemnify and hold harmless the City and the City’s officers, employees, and agents from 

and against any claim, lawsuit, third party action, or judgment, including any award of 

attorney fees and any award of costs, by or in favor of any Respondent/Monitoring 

Contractor’s subcontractors for payment for work performed for the City. 

 

In the proposal to the City, the Respondent/Monitoring Contractor will provide 

information as to what percentage of work described herein will be subcontracted. 

 

19. E-VERIFY 
 

Respondent/Monitoring Contractor acknowledges that the City may be utilizing the 

Respondent/Monitoring Contractor’s services for a project that is funded in whole or in 

part by State funds pursuant to a contract between the City and a State agency. 

Respondent/Monitoring Contractor is responsible for complying with the E-Verify 

requirements in the contract and using the U.S. Department of Homeland Security’s E-

Verify system to verify the employment of all new employees hired by 

Respondent/Monitoring Contractor during the Agreement term. The 

Respondent/Monitoring Contractor is also responsible for e-verifying its subcontractors, 

if any, pursuant to any agreement between the City and a State Agency, and reporting to 

the City any required information. Respondent/Monitoring Contractor acknowledges that 

the terms of this paragraph are material terms, the breach of any of which constitute a 

default under the Agreement. 

 

20. NON-EXCLUSIVE CONTRACT 

Respondent/Monitoring Contractor agrees and understands that the contract will not be 

construed as an exclusive arrangement and further agrees that the City may, at any time, 

secure similar or identical services from another vendor at the City’s sole option. 
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EXHIBIT 3 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

Insurance & Indemnification Requirements 

 

Insurance   

A. Without limiting its liability, the contractor, consultant or consulting firm (hereinafter referred 

to as “FIRM” with regard to Insurance and Indemnification  requirements) must procure and 

maintain at its own expense during the life of the Contract, insurance of the types and in the 

minimum amounts stated below as will protect the FIRM, from claims which may arise out of or 

result from the contract or the performance of the contract with the City of South Miami, 

whether such claim is against the FIRM or any sub-contractor/sub-consultant, or by anyone 

directly or indirectly employed by any of them or by anyone for whose acts any of them may be 

liable. 

B. No insurance required by the CITY may be issued or written by a surplus lines carrier unless 

authorized in writing by the CITY and such authorization is at the CITY’s sole and absolute 

discretion.  The FIRM must purchase insurance from and must maintain the insurance with a 

company or companies lawfully authorized to sell insurance in the State of Florida, on forms 

approved by the State of Florida, as will protect the FIRM, at a minimum, from all claims as set 

forth below which may arise out of or result from the FIRM's operations under the Contract 

and for which the FIRM may be legally liable, whether such operations be by the FIRM or by a 

Sub-contractor/sub-consultant or by anyone directly or indirectly employed by any of them, or 

by anyone for whose acts any of them may be liable: (a)  claims under workers' compensation, 

disability benefit and other similar employee benefit acts which are applicable to the Work to be 

performed; (b) claims for damages because of bodily injury, occupational sickness or disease, or 

death of the FIRM's employees; (c)  claims for damages because of bodily injury, sickness or 

disease, or death of any person other than the FIRM's employees;  (d) claims for damages 

insured by usual personal injury liability coverage;  (e) claims for damages, other than to the 

Work itself, because of injury to or destruction of tangible property, including loss of use 

resulting there from;  (f) claims for damages because of bodily injury, death of a person or 

property damage arising out of ownership, maintenance or use of a motor vehicle;  (g) claims for 

bodily injury or property damage arising out of completed operations; and (h) claims involving 

contractual liability insurance applicable to the FIRM's obligations under the Contract. 

Firm’s Insurance Generally.  The FIRM must provide and maintain in force and effect until all the 

Work to be performed under this Contract has been completed and accepted by CITY (or for such 

duration as is otherwise specified hereinafter), the insurance coverage written on Florida approved 

forms and as set forth below: 

Workers’ Compensation Insurance at the statutory amount as to all employees in compliance with 

the "Workers' Compensation Law" of the State of Florida including Chapter 440, Florida Statutes, as 

presently written or hereafter amended, and all applicable federal laws.  In addition, the policy (ies) must 

include Employers' Liability at the statutory coverage amount.  The FIRM must further ensure that all of 

its Sub-contractor/sub-consultants maintain appropriate levels of Worker's Compensation Insurance. 

Commercial Comprehensive General Liability insurance with broad form endorsement, as well 

as automobile liability, completed operations and products liability, contractual liability, severability of 

interest with cross liability provision, and personal injury and property damage liability with limits of 

$1,000,000 combined single limit per occurrence and $2,000,000 aggregate, including: 

• Personal Injury: $1,000,000; 

• Medical Insurance: $5,000 per person; 
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• Property Damage: $500,000 each occurrence;  

Umbrella Commercial Comprehensive General Liability insurance must be written on a Florida 

approved form with the same coverage as the primary insurance policy but in the amount of $1,000,000 

per claim and $2,000,000 Annual Aggregate. Coverage must be afforded on a form no more restrictive 

than the latest edition of the Comprehensive General Liability policy, without restrictive endorsements, 

as filed by the Insurance Services Office, and must include: 

• Premises and Operation 

• Independent Contractors 

• Products and/or Completed Operations Hazard 

• Explosion, Collapse and Underground Hazard Coverage 

• Broad Form Property Damage 

• Broad Form Contractual Coverage applicable to this specific Contract, including any hold 

harmless and/or indemnification agreement. 

• Personal Injury Coverage with Employee and Contractual Exclusions removed, with minimum 

limits of coverage equal to those required for Bodily Injury Liability and Property Damage 

Liability. 

Business Automobile Liability with minimum limits of One Million Dollars ($1,000,000.00) plus an 

additional One Million Dollar ($1,000,000.00) umbrella per occurrence combined single limit for Bodily 

Injury Liability and Property Damage Liability. Umbrella coverage must be afforded on a form no more 

restrictive than the latest edition of the Business Automobile Liability policy, without restrictive 

endorsements, as filed by with the state of Florida, and must include: 

• Owned Vehicles. 

• Hired and Non-Owned Vehicles 

• Employers' Non-Ownership 

Subcontracts: The FIRM agrees that if any part of the Work under the Contract is sublet, the 

subcontract must contain the same insurance provision as set forth in these insurance and 

indemnification requirements, other than the Fire and Extended Coverage Insurance and substituting the 

word Sub-contractor/sub-consultant for the word FIRM where applicable. 

Fire and Extended Coverage Insurance (Builders’ Risk), IF APPLICABLE: 

A. In the event that this contract involves the construction of a structure, FIRM must maintain, 

with an Insurance Company or Insurance Companies acceptable to the CITY, "Broad" form/All 

Risk Insurance on buildings and structures, including Vandalism & Malicious Mischief coverage, 

while in the course of construction, including foundations, additions, attachments, and all 

permanent fixtures belonging to and constituting a part of said buildings or structures.  The 

policy or policies must also cover machinery, if the cost of machinery is included in the 

Contract, or if the machinery is located in a building that is being renovated by reason of this 

contract.  The amount of insurance must, at all times, be at least equal to the replacement and 

actual cash value of the insured property.  The policy must be in the name of the CITY and the 

CONTRACTOR, as their interest may appear, and must also cover the interests of all Sub-

contractor/sub-consultants performing Work. 

B. All of the provisions set forth in the Miscellaneous section below apply to this coverage unless it 

would be clearly not applicable.  

Miscellaneous: 

A. If any notice of cancellation of insurance or change in coverage is issued by the insurance 

company or should any insurance have an expiration date that will occur during the period of 
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this contract, the FIRM Is responsible for securing other acceptable insurance prior to such 

cancellation, change, or expiration so as to provide continuous coverage as specified in this 

section and so as to maintain coverage during the life of this Contract.  

B. All deductibles must be declared by the FIRM and must be approved by the CITY. At the 

option of the CITY, either the FIRM must eliminate or reduce such deductible or the FIRM 

must procure a Bond, in a form satisfactory to the CITY covering the same. 

C. The policies must contain waiver of subrogation against CITY where applicable, must expressly 

provide that such policy or policies are primary over any other collectible insurance that CITY 

may have. The CITY reserves the right at any time to request a copy of the required policies 

for review. All policies must contain a “severability of interest” or “cross liability” clause 

without obligation for premium payment of the CITY as well as contractual liability provision 

covering FIRM’s duty to indemnify the City as provided in this Agreement. 

D.  Before starting the Work, the FIRM must deliver to the CITY and CONSULTANT certificates 

of such insurance, acceptable to the CITY, as well as the insurance binder, if one is issued, the 

insurance policy, including the declaration page and all applicable endorsements and provide the 

name, address and telephone number of the insurance agent or broker through whom the 

policy was obtained. The insurer must be rated A.VII or better per A.M. Best’s Key Rating 

Guide, latest edition and authorized to issue insurance in the State of Florida. All insurance 

policies must be written on forms approved by the State of Florida and they must remain in full 

force and effect for the duration of the contract period with the CITY. The FIRM may be 

required by the CITY, at its sole discretion, to provide a “certified copy” of the Policy (as 

defined in Article 1 of this document) which must include the declaration page and all required 

endorsements. In addition, the FIRM must deliver, at the time of delivery of the insurance 

certificate, the following endorsements: 

(1) a policy provision or an endorsement with substantially similar provisions as follows:   

“The City of South Miami is an additional insured.  The insurer must pay all sums that 

the City of South Miami becomes legally obligated to pay as damages because of ‘bodily 

injury”, ‘property damage’, or ”personal and advertising injury” and it will provide to the 

City all of the coverage that is typically provided under the standard Florida approved 

forms for commercial general liability coverage A and coverage B”; 

(2) a policy provision or an endorsement with substantially similar provisions as follows: 

“This policy must not be cancelled (including cancellation for non-payment of premium), 

terminated, or materially modified without first giving the City of South Miami ten (10) 

days advanced written notice of the intent to materially modify the policy or to cancel 

or terminate the policy for any reason. The notification must be delivered to the City by 

certified mail, with proof of delivery to the City.” 

E. If the FIRM is providing professional services, such as would be provided by an architect, 

engineer, attorney, or accountant, to name a few, then in such event and in addition to the 

above requirements, the FIRM must also provide Professional Liability Insurance on a Florida 

approved form in the amount of $1,000,000 with deductible per claim if any, not to exceed 5% 

of the limit of liability providing for all sums which the FIRM becomes legally obligated to pay as 

damages for claims arising out of the services or work performed by the FIRM its agents, 

representatives, Sub Contractors or assigns, or by any person employed or retained by him in 

connection with this Agreement. This insurance must be maintained for four years after 

completion of the construction and acceptance of any Project covered by this Agreement. 

However, the FIRM may purchase Specific Project Professional Liability Insurance, in the 

amount and under the terms specified above, which is also acceptable.  No insurance may be 

issued by a surplus lines carrier unless authorized in writing by the city at the city’s sole, 

absolute, and unfettered discretion. 
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Indemnification Requirement  

A. FIRM accepts and voluntarily incurs all risks of any injuries, damages, or harm which might 

arise during the work or event that is occurring on the CITY's property due to the negligence or other 

fault of FIRM or anyone acting through or on behalf of FIRM. 

B. FIRM must indemnify, defend, save and hold CITY, its officers, affiliates, employees, 

successors and assigns, harmless from any and all damages, claims, liability, losses, claims, demands, suits, 

fines, judgments or cost and expenses, including reasonable attorney’s fees, paralegal fees and 

investigative costs incidental there to and incurred prior to, during or following any litigation, mediation, 

arbitration and at all appellate levels, which may be suffered by, or accrued against, charged to or 

recoverable from the City of South Miami, its officers, affiliates, employees, successors and assigns, by 

reason of any causes of actions or claim of any kind or nature, including claims for injury to, or death of 

any person or persons and for the loss or damage to any property arising out of a negligent error, 

omission, misconduct, or any gross negligence, intentional act or harmful conduct of FIRM, its 

contractor/sub-contractor/sub-consultant or any of their officers, directors, agents, representatives, 

employees, or assigns, or anyone acting through or on behalf of any of them, arising out of this 

Agreement, incident to it, or resulting from the performance or non-performance of FIRM's obligations 

under this AGREEMENT.  

C. FIRM must pay all claims, losses and expenses of any kind or nature whatsoever, in 

connection therewith, including the expense or loss of the CITY and/or its affected officers, affiliates, 

employees, successors and assigns, including their attorney’s fees, in the defense of any action in law or 

equity brought against them and arising from the negligent error, omission, or act of FIRM, its Sub-

contractor/sub-consultant or any of their agents, representatives, employees, or assigns, and/or arising 

out of, or incident to, this Agreement, or incident to or resulting from the performance or non-

performance of FIRM's obligations under this AGREEMENT. 

D. FIRM agrees and recognizes that neither the CITY nor its officers, affiliates, employees, 

successors and assigns are to be held liable or responsible for any claims, including the costs and 

expenses of defending such claims which may result from or arise out of actions or omissions of FIRM, 

its contractor/sub-contractor/sub-consultant or any of their agents, representatives, employees, or 

assigns, or anyone acting through or on behalf of the them, and arising out of or concerning the work or 

event that is occurring on the CITY's property. In reviewing, approving, or rejecting any submissions or 

acts of FIRM, CITY in no way assumes or shares responsibility or liability for the acts or omissions of 

FIRM, its contractor/sub-contractor/sub-consultant or any of their agents, representatives, employees, 

or assigns, or anyone acting through or on behalf of them. 

E. FIRM has the duty to provide a defense with an attorney or law firm approved by the City 

of South Miami, which approval will not be unreasonably withheld. 

F. However, as to design professional contracts, and pursuant to Section 725.08 (1), Florida 

Statutes, none of the provisions set forth herein above that are in conflict with this subparagraph apply 

and this subparagraph sets forth the responsibility of the design professional concerning the extent of, 

and the conditions under which, indemnification is required.  Thus, the design professional’s obligations 

as to the City and its agencies, as well as to its officers and employees, is to indemnify and hold them 

harmless from liabilities, damages, losses, and costs, including, but not limited to, reasonable attorneys’ 

fees, to the extent caused by the negligence, recklessness, or intentionally wrongful conduct of the 

design professional and other persons employed or utilized by the design professional in the 

performance of the contract. 

 

END OF SECTION  
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EXHIBIT 4 
DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

 

 

RESPONDENTS  

BID FORM 
 

THIS PROPOSAL IS SUBMITTED TO: 

 

Shari Kamali 

City Manager 

City of South Miami 

6130 Sunset Drive  

South Miami, FL 33143 

 

1. If this Proposal is accepted, the undersigned Respondent agrees to enter into a Contract with the City of 

South Miami in the form included in this Solicitation Package and to perform and furnish all work as specified 

or indicated in this Solicitation, including as set forth in Exhibit 1 (Scope of Services, Attachments A, B  

C & D) for the Proposed Price as set forth below, within the Contract Time and in accordance with the 

other terms and conditions of the Solicitation Package. 

2. Respondent accepts all of the terms and conditions of the Solicitation and Instructions to Respondents, 

including without limitation those dealing with the disposition of Proposal/Bid Bond, if required.  This 

Proposal will remain subject to acceptance for 180 calendar days after the day of the Proposal Opening.  

The Respondent, by signing and submitting this proposal, agrees to all of the terms and conditions of the 

form of contract that is a part of the Solicitation package with appropriate changes to conform to the 

information contained in this Bid Form.   Respondent agrees to sign and submit the Bonds, if required by 

this Solicitation, required insurance documents, and other documents required by the Solicitation, 

including the Contract if not already submitted, within ten (10) calendar days after the date of the City’s 

Notice of Award.   

3. In submitting this Proposal, Respondent represents that: 

a. Respondent has examined copies of all the Solicitation Documents and of the following Addenda, if any 

(receipt of all which is hereby acknowledged.) 

Addendum No.   Dated:  

 

b. Respondent has familiarized himself with the nature and extent of the Contract Documents, the proposed 

work, site, locality, and all local conditions and laws and regulations that in any manner may affect cost, 

progress, performance or furnishing of the Work. 

c. Subsurface conditions:  If applicable to this Solicitation, the Respondent represents that: 

i. Respondent has carefully studied all reports and drawings, if applicable, of subsurface conditions and 

drawings of physical conditions. 

ii. Respondent has obtained and carefully studied (or assumes responsibility for obtaining and carefully 

studying) all such examinations, investigations, explorations, tests and studies in addition to or to 

supplement those referred to in this paragraph which pertain to the subsurface or physical conditions 

at the site or otherwise may affect the cost, progress, performance, or the furnishing of the Work at 

the Contract Price, within the Contract Time and in accordance with the other terms and conditions 

of the Contract Documents.  The Respondent hereby acknowledges that no additional examinations, 

investigations, explorations, tests, reports or similar information or data are, or will, be required by 

Respondent for any reason in connection with the Proposal. The failure of the Respondent to request 

a pre-bid marking of the construction site by any or all utility companies will create an irrefutable 

presumption that the Respondent’s bid, or proposal price, has taken into consideration all possible 

underground conditions and Respondent, if awarded the contract, will not be entitled to a change order 

for any such condition discovered thereafter. 

iii. Respondent has correlated the results of all such observations, examinations, investigations, 

explorations, tests, reports and studies with the terms and conditions of the Contract Documents. 
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iv. Respondent has reviewed and checked all information and data shown or indicated in the Solicitation 

Package or in the Contract Documents with respect to existing Underground Facilities or conditions 

at or contiguous to the site and assumes responsibility for the accurate location of all Underground 

Facilities and conditions that may affect the Work.  No additional examinations, investigations, 

explorations, tests, reports or similar information or data in respect to any Underground Facilities or 

conditions are, or will be, required by Respondent in order to perform and furnish the Work at the 

Contract Price, within the Contract Time and in accordance with the other terms and conditions of 

the Contract Documents unless the Proposal specifically states that the contract price is subject to 

adjustment for future discovery of underground facilities and/or conditions that affect the cost of the 

Work and unless the respondent makes a written request to the City for additional information  prior 

to submitting the bid or proposal as required in subsection ii above, 

d. Respondent has given the City written notice of all conflicts, errors or discrepancies that it has discovered 

in the Contract Documents and, if any conflicts, errors or discrepancies have been found and notice 

given, the Respondent represents, by submitting its proposal to the City, that the Respondent has 

received sufficient notice of the resolution thereof from the City, that such resolution is acceptable to 

Respondent and that the Respondent waives any claim regarding the conflicts, errors or discrepancies. 

e. This Proposal is genuine and not made in the interest of or on behalf of any undisclosed person, firm or 

corporation and is not submitted pursuant to any agreement or rules of any group, association, 

organization, or corporation; Respondent has not directly or indirectly induced or solicited any other 

Respondent to submit a false or sham Proposal; Respondent has not solicited or induced any person, firm 

or corporation to refrain from responding; and Respondent has not sought by collusion or otherwise to 

obtain for itself any advantage over any other Respondent or over the CITY. 

4. Respondent understands and agrees that the Contract Price is the amount that it needs to furnish and install 

all the Work complete and in place.  The Schedule of Values, if required, is provided for the purpose of 

Proposal Evaluation and when initiated by the CITY, it will form the basis for calculating the pricing of change 

orders.  The Contract Price may not be adjusted in any way to result in a deviation from the Schedule of 

Values, except to the extent that the CITY changes the Scope of the Work after the Contract Date.  As 

such, the Respondent must furnish all labor, materials, equipment, tools, superintendence, and services 

necessary to provide a complete, in place, Project for the Proposal Price.  If this Solicitation requires the 

completion of a Respondent Cost and Technical Proposal, as may be set forth in an exhibit to this 

Solicitation, such proposal must be attached to this Bid Form and will take the place of the Lump Sum Price, 

otherwise, the Contract Price for the completed work is as follows: 

 

PLEASE REFER TO EXHIBIT 5, RESPONDENTS COST & TECHNICAL 

 

COMPLETE AND SUBMIT RESPONDENTS COST AND TECHNICAL PROPOSAL, 

EXHIBIT 5.  QUOTED PRICES FIRM FOR CONTRACT YEARS ONE (1) THROUGH 

YEAR THREE (3).  FOR CONTRACT YEARS FOUR (4) AND FIVE (5), REFER TO 

“SPECIAL TERMS AND CONDITIONS,” SECTION 2.3 “PRICE. 

Failure to provide EXHIBIT 5, RESPONDENTS COST & TECHNICAL PROPOSAL will render the 

proposal non-responsive. 

  

5. The ENTIRE WORK for project in accordance with Exhibit 1 must be completed, in full, within N/A 

from the Commencement Date set forth in the NOTICE TO PROCEED. Failure to complete the entire 

work during the described time will result in the assessment of liquidated damages as may be set forth in 

the Contract. 

 

6. Insert the following information for future communication with you concerning this Proposal: 

 

RESPONDENT:  

Address:  

Telephone:  

Facsimile:  

Contact Person  
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7. The terms used in this Proposal which are defined in the Contract have the same meaning as is assigned to 

them in the Contract Documents, unless specifically defined in this Solicitation Package. 

 

8. If a Respondent’s Cost & Technical Proposal is required by the Solicitation, Respondent hereby certifies under 

penalties of perjury that all of the facts and responses to the questions posed in the Cost & Technical 

Proposal, if such an exhibit is made a part of the Solicitation, are true and correct and are hereby adopted 

as part of this Respondents Bid Form, and are made a part of this proposal, by reference. 

 

9. This proposal is submitted by ________________________ whose address is ________________ 

___________________, whose telephone number is ______________, whose fax number is ____ 

_____________, whose email address is __________________________ and whose authorized 

representative signing this Bid Form is ____________________________ whose title is _________. 

 

10. By submitting this proposal, I, for myself and on behalf of the business that I represent, hereby agree to the 

terms of the form of contract contained in the Solicitation package and agree to be bound by those terms, 

with any appropriate blank boxes, if any, checked and any blank lines filled in with the appropriate 

information contained in the Solicitation Documents and this Proposal, or such information that the City 

and I have agreed upon in the course of contract negotiations and that has been confirmed by the City in 

writing, including e-mail confirmation, if any.  I hereby certify under penalties of perjury that I am the lawful 

representative of the business entity referenced in this Bid Form, that I have authority to bid for that entity, 

that I have authority to sign contracts for that entity and bind it to those contract terms and that all of the 

information and representations contained herein are true and correct. 

 

 

Signature: ______________________________ Date of Execution: _______________________ 

 

 ___________________________ 

 [Print signatory’s name] 

 

 

 

END OF SECTION  
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EXHIBIT 5 
RESPONDENT COST AND TECHNICAL PROPOSAL  

DISASTER DEBRIS MONIORING SERVICES  

RFP #CSM2023-02 

 

NOTE:  FAILURE TO COMPLETE THE RESPONDENTS COST AND TECHNICAL 

PROPOSAL IN TOTAL, MAY RENDER YOUR PROPOSAL AS NON-RESPONSIVE 

 

 

 

ITEM # 
POSITION 

HOURLY RATE: 

CONTRACT TERM: YEAR 1 

THROUGH YEAR 3. 

RENEWAL YEARS 3 & 4, 

REFER TO “SPECIAL 

TERMS AND CONDITONS, 

SECTION 2 “PRICE” 

1.1.  Project Manager $ 

1.2.  Field Supervisor $ 

1.3.  Field Monitor $ 

1.4.  TDMS Monitor $ 

1.5.  Debris Site Security $ 

1.6.  GIS Specialist $ 

1.7.  Data Entry $ 

1.8.  Data Manager $ 

1.9.  FEMA Reimbursement Manager $ 

      1.10 
Aerial Photo Package (5 Photos per Flight, 

different locations) $ 

      1.11 
Photograph Copies (Duplicate of Original 

Approved Photo) $ 

      1.12 
Additional Photographs (per photo, same flight, 

same location, different view) $ 

      1.13 
Additional location (one photo, same flight, 

different location) $ 
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SUBMITTED THIS  DAY OF  20________ 

PROPOSAL SUBMITTED BY: 

 

  

Company  Telephone Number 

 

Name of Person Authorized to Submit 

Proposal 

 Fax Number 

   

Signature  Email Address 

   

Title   

 

 

 

 

END OF SECTION  
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EXHIBIT 6 
EVALUATION AND SELECTION CRITERIA 

DISASTER DEBRIS MONITORNG SERVICES  

RFP #CSM2023-02 

Scoring and Ranking 

Phase I - Competitive Selection-Ranking; maximum 100 points per committee 

member.   Proposals will be evaluated by an Evaluation Selection Committee that will evaluate 

and rank proposals on the technical criteria listed below.  The Evaluation Selection Committee 

will be comprised of appropriate City personnel and/or members of the community, as deemed 

necessary, with the appropriate experience and/or knowledge. Respondents deemed as best 

suited and qualified will be selected by The Evaluation Selection Committee for discussion and/or 

presentations, ranking and subsequent negotiations with the highest ranked Respondent.  

 

The criteria are itemized with their respective weights for a maximum total of one hundred 

(100) points per Evaluation Selection Committee member.  The evaluation factors used for 

determining qualifications for scoring and ranking, including average ranking order, are below: 

 

 

a. RESPONDENTS QUALIFICATIONS & FINANCIAL STABILITY 

(Maximum Point Value – 40) 

i. Firm’s background, history, and overall experience in all areas of 

emergency response, management and recovery and experience with 

FEMA/FHWA reimbursement programs and funding issues. 

 

ii. Certified Minority/Woman Business Enterprise participation and/or 

Small Business Enterprise participation in accordance with Exhibit 2, 

Section #11. 

 

iii. Ability of Respondent to continue to proceed until funding becomes 

available and previous financial handling of multiple contracts in multiple 

disasters and invoicing program, history of satisfactory payment 
procedures of subcontractors. 

 

 

b. PROJECT TEAM QUALIFICATIONS & TECHNICAL APPROACH 

(Maximum Point Value – 25) 

i. Assurance of dedicated project team & identify senior and project 

management and experience of key team members in areas identified 

under experience of Respondent.  Staff experience and resumes of the 

administrative personnel assigned to the City. 

 

ii. Experience of Respondent in previous projects of similar size and scope of 

the City of South Miami’s specification and scope of work. 

 

iii. Technical approach of the Respondent to mobilize and ability to respond 

in a timely manner with the necessary resources and perform the many 

aspects of the work; ability to respond in a timely manner. 
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c. RESPONDENTS COST PROPOSAL & PRICING (Maximum Point 

Value – 35) 

  

 

Average Ranking Order 

Each Evaluation Selection Committee member shall rank each Respondent based on the 

Technical and Price Criteria total score for each Respondent; #1 (Highest Total Score), #2 

(Next Highest Score), and so on.  The rankings for each Respondent by each Selection 

Committee Member (Rater) are added and totaled.  The total is divided by the number of 

Raters.  In the example below, Respondent B’s total Rank Score is 6, divided by the number 

of Raters (4) equals a Lowest Average Rank Score of 1.50 and therefore Respondent B is 

recommended for the award: 

 

Respondent B = 6 (Rank Score) Divided by the Number of Raters (4) = 1.50  

 

 

  

 Phase II - Oral Presentations 

Upon completion of the criteria evaluation indicated above by the Evaluation Selection 

Committee, including rating and ranking, the Evaluation Selection Committee may choose to 

conduct an oral presentation and/or interviews with the Respondent (s) who the Evaluation 

Selection Committee deems to warrant further consideration based such things as scores in 
clusters; based on the preliminary rating and rankings, and/or maintaining competition.  

 

Upon completion of the oral presentation(s) and/or interviews, the Evaluation Selection 

Committee will perform a final review to re-evaluate, re-rate, and re-rank the Proposals, as 

described above, remaining in consideration based upon the written documents, combined with 

the oral presentation.   

 

 

 

 
END OF SECTION 

  

Respondent Ranking Order  

  Rater #1 Rater #2 Rater #3 Rater #4 

AVG 

RANK 

RESPONDENT A 4 2 1 3 2.50 

RESPONDENT B 1 1 3 1 1.50 

RESPONDENT C 2 3 2 2 2.25 

RESPONDENT D 5 4 4 5 4.50 
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EXHIBIT 7 
PROFESSIONAL SERVICES CONTRACT 

DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 
 

THIS CONTRACT, entered into this ____ day of _____________, 20____, by the CITY 

OF SOUTH MIAMI through its Manager, both of whom are hereinafter referred to as the “CITY” 

where applicable; located at 6130 Sunset Drive, South Miami, FL. , E-mail: skamali@southmiamifl.gov and 

______________________ with an office and principal place of business located at 

_________________________, and E-mail address of ___________________ and Facsimile 

transmission number of __________________ (hereinafter called the “CONTRACTOR”. 

WITNESSETH: 

 WHEREAS, the CITY needs DISASTER DEBRIS MONITORING SERVICES; and  

 

WHEREAS, the CITY desires to retain CONTRACTOR, to provide the required goods and/or 

services based on CONTRACTOR's representations which reflect that CONTRACTOR is qualified and 

capable of providing said goods and/or services in a professional and timely manner and in accordance 

with the CITY’s goals and requirements; and  

WHEREAS, CONTRACTOR has agreed to provide the required goods and/or services in 

accordance with the terms and conditions set forth herein.  

NOW, THEREFORE, in consideration of the mutual covenants and agreements herein 

contained, the parties agree as follows:  

(1) Engagement of Contractor:  Based on the representations of CONTRACTOR as set out 

in the following documents the CITY hereby retains CONTRACTOR to provide the goods and/or services, 

all of which is set forth in Scope of Services, as modified by the Contract Documents, (all of which is 

hereinafter referred to as the Work”). 

• Special Terms & Conditions, attached as “Exhibit 2.” 

• Respondent’s Bid Form, attached as “Exhibit 4” 

• Respondents Cost & Technical Proposal attached as “Exhibit 5” 

(2) Contract Documents: The Contract Documents include this Contract and the forgoing 

documents (in paragraph (1) above) and the following documents, as well as any attachments or exhibits 

that are made a part of any of the Contract Documents: 

• Scope of Services, attached as Exhibit 1 

• CITY’s Insurance & Indemnification Requirements, attached as Exhibit 3 

• Solicitation documents for DISASTER DEBRIS MONITORING SERVICES,  

RFP #CSM2023-02. 

This Contract and the Solicitation, Scope of Services, and Insurance & Indemnification Requirements take 

precedence over the response to the DISASTER DERBIRS MONITORING SERVICES RFP 

#CSM2023-02 including the CONTRACTOR’s Bid Form and CONTRACTOR/ Respondent’s Cost and 

Technical Response to the Solicitation.  All the forgoing documents referenced in paragraph (1) above, 

and in this paragraph, are attached hereto and made a part hereof by reference. 

(3) Date of Commencement:  CONTRACTOR must commence the performance of the 

Work under this Contract on a date to be specified in a Notice to Proceed, or Purchase Order, 

(hereinafter referred to as the “Work Commencement Date”).  Time is of the essence. 

(4) Primary Contacts:  The Primary Contact Person in charge of administering this Contract 

on behalf of the CITY is the City Manager (“Manager”), assistant Manager, or their written designee.  The 

Primary Contact Person for  CONTRACTOR and his/her contact information is as follows: Name: 

___________________ e-mail: _______________; Fax: ______________ Street Address: 

________________________.  

(5) Scope of Services:  The goods and/or services to be provided are as set forth in the Scope 

of Services, attached as “Exhibit 1. 

(6) Compensation:  The CONTRACTOR’s compensation under the terms and provisions of 

this Contract (hereinafter referred to as the Contract Price) is as set forth in 
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CONTRACTOR/RESPONDENTS COST & TECHNICAL PROPOSAL attached as “Exhibit 5, 

unless modified in writing signed by the CITY and CONTRACTOR. 

(7) Hours of Work:  It is presumed that the cost of performing the Work after regular working 

hours, and on Sunday and legal holidays, is included in the Contract Price.  However, nothing contained 

herein authorizes work on days and during hours that are otherwise prohibited by ordinance unless 

specifically authorized or instructed in writing by the City Manager, the Assistant City Manager, or their 

written designee. 

(8) Time Provisions:  The term of this Contract commences on the Work Commencement 

Date and continues for a THREE (3) YEARS with ONE (1)TWO (2) Year Option-to-Renew, for 

a term not to exceed FIVE (5) Consecutive Years.  The Option to Renew is at the discretion 

of the City Manager, unless the Contract is earlier terminated in accordance with the Contract 

Documents. 

(9) Termination: This Contract may be terminated without cause by either party with a thirty 

(30) day written notice to either party.  This provision supersedes and takes precedence over any 

contrary provisions for termination contained in the other Contract Documents. 

(10) Applicable Law and Venue:  Florida law applies to the interpretation and enforcement of 

this Contract.  Venue for all proceedings involving or arising out of this Contract is in Miami-Dade County, 

Florida. 

(11) Duties and Responsibilities: CONTRACTOR must comply with all applicable laws, 

ordinances, codes, rules, regulations, and health and safety standards of any governmental body having 

jurisdiction over any matter related to this Contract or the goods and/or services to be performed 

hereunder and shall commit no trespass on any private property in performing any of the work embraced 

by this Contract.  Each and every provision and/or clause required by law to be inserted in this Contract 

is deemed to be inserted herein and this Contract must be read and enforced as though such provisions 

and/or clauses are included herein. 

1) Change Orders:  CONTRACTOR is not allowed to perform any additional Work or extras 

without an advanced written authorization for the specific work in question, signed by the City Manager, 

and such work must be in accordance with the Contract Documents.  The City is not obligated to pay for 

any work performed without such advanced written authorization and CONTRACTOR is not obligated 

to perform any of such work without such authorization. 

(12) Licenses and Certifications: CONTRACTOR must secure all necessary business and 

professional licenses at its sole expense prior to commencing the Work.  

(13) Insurance, Indemnification & Bonding:  CONTRACTOR must comply with the 

insurance, indemnification and bonding requirements set forth in the Contract Documents.  In the event 

that any of the Contract Documents provide for indemnification, nothing contained therein may 

be construed to imply that the CITY has waived its sovereign immunity as provided by Florida Statute, 

Section 786.28 and anything to the contrary contained therein is null and void and of no force or effect. 

(14) Jury Trial Waiver:  The parties waive their right to jury trial. 

(15) Entire Agreement, Modification, and Non-waiver: The Contract Documents 

constitute the entire agreement of the parties and supersede any prior agreements, written or oral. The 

Contract Documents may not be modified or amended except in writing, signed by both parties hereto 

and if this Contract is required to be approved by the City Commission, all amendments thereto must be 

approved in the same manner and with the same formality as this Contract if in the opinion of the City 

Attorney such approval is required by law. The Contract Documents, in general, and this paragraph may 

not be modified or amended by any acts or omissions of the parties.  No failure to exercise and no delay 

in exercising any right, power or privilege may be construed to operate as a waiver.  No waiver of the 

Contract Documents, in whole or part, including the provisions of this paragraph, may be implied by any 

act or omission.   

(16) Public Records: CONTRACTOR and all of its subcontractors are required to comply with 

the public records law (s.119.0701) while providing goods and services on behalf of the CITY and the  

CONTRACTOR, under such conditions, must incorporate this paragraph in all of its subcontracts for this 

Project.  CONTRACTOR and its subcontractors are specifically required to:  (a) Keep and maintain public 

records required by the public agency to perform the service; (b)  Upon request from the public agency’s 

custodian of public records, provide the public agency with a copy of the requested records or allow the 
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records to be inspected or copied within a reasonable time at a cost that does not exceed the cost 

provided in this chapter or as otherwise provided by law; (c)  Ensure that public records that are exempt 

or confidential and exempt from public records disclosure requirements are not disclosed except as 

authorized by law for the duration of the contract term and following completion of the CONTRACTOR 

if the CONTRACTOR does not transfer the records to the public agency; and (d) Upon completion of 

the contract, transfer, at no cost, to the public agency all public records in possession of the 

CONTRACTOR or keep and maintain public records required by the public agency to perform the 

service. If the CONTRACTOR transfers all public records to the public agency upon completion of the 

contract, the CONTRACTOR must destroy any duplicate public records that are exempt or confidential 

and exempt from public records disclosure requirements. If the CONTRACTOR keeps and maintains 

public records upon completion of the contract, the CONTRACTOR must meet all applicable 

requirements for retaining public records. All records stored electronically must be provided to the public 

agency, upon request from the public agency’s custodian of public records, in a format that is compatible 

with the information technology systems of the public agency. 

2) IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 

CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR'S DUTY TO PROVIDE 

PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN OF 

PUBLIC RECORDS AT 305-663-6340; E-mail: npayne@southmiamifl.gov; 6130 Sunset 

Drive, South Miami, FL .33143. 

(17) Notices.  Whenever a notice is required or permitted herein, it must be delivered by 

certified mail  with return receipt requested, hand delivery, e-mail (or similar electronic transmission), or 

facsimile transmission and will be deemed delivered on the date shown on the e-mail, or delivery 

confirmation for any facsimile transmission or, if by certified mail, the date on the return receipt card or 

the date shown as the date same was refused or unclaimed.  If hand delivered to the CITY, a copy must 

be stamped with the official City receipt stamp showing the date of deliver; otherwise, the document will 

not be considered to have been delivered. Notices must  be delivered to the following individuals or 

entities at the addresses (including e-mail) or facsimile transmission numbers set forth below: 

To CITY: City Manager, 

6130 Sunset Dr. 

South Miami, FL 

33143 Fax: 

 E-mail: salexander@southmiamifl.gov 

With copies by U.S. mail to: City Attorney 

6130 Sunset Dr. 

South Miami, FL 33143 

Fax: (305) 341-0584 

E-mail: tpepe@southmiamifl.gov 

To CONTRACTOR:   ________________________ 

     ________________________ 

     ________________________ 

      

(18) Corporate Authority.  The CONTRACTOR and its representative who signs this 

Contract hereby certifies under penalty of perjury that the CONTRACTOR and its representative have, 

and have exercised, the required corporate power and that they have complied with all applicable legal 

requirements necessary to adopt, execute and deliver this Contract and to assume the responsibilities 

and obligations created hereunder; and that this Contract is duly executed and delivered by an authorized 

corporate officer, in accordance with such officer's powers to bind the CONTRACTOR hereunder, and 

constitutes a valid and binding obligation enforceable in accordance with its terms, conditions and 

provisions. 

3) Background Screening.  All personnel and volunteers that will provide any service with 

vulnerable persons, as defined in Section 435.02, Fla.  involving the City or its Agency in such related 

activity or who may have access to secure or sensitive areas of the City, must be in compliance with 

76 of 80

mailto:tpepe@southmiamifl.gov


 

 

Level II Background Screening and fingerprinting requirements as per, Florida Statute Ch. 435 prior to 

the scheduled start of any employee or volunteer.  CONTRACTOR shall prevent any and all of its 

personnel, including volunteers, from engaging in any such related activities without having passed a 

background screening to the satisfaction of the City.  A violation of this requirement shall constitute a 

substantial breach of this Contract. 

(19) Drug Free Workplace. CONTRACTOR must comply with the Drug Free Workplace 

policy set forth in the City of South Miami’s Personnel Manual which is made a part of this Contract by 

reference. 

(20) Transfer and Assignment.  The services under this Contract may not be 

subcontracted or assigned without prior written consent from the CITY which may be denied without 

cause. 

(21) Most Favored Public Entity.  CONTRACTOR represents that the Contract Price 

negotiated with the CITY is not less than the price CONTRACTOR is offering to other customers for 

the same or substantially similar items or services for comparable quantities under similar terms, 

conditions, wages, benefits, insurance coverage and other material cost factors.  If CONTRACTOR’s price 

to other clients decreases when providing the same goods or services as provided to CITY with the same 

comparable quantities under similar terms, conditions, wages, benefits, insurance coverage and any other 

material cost factors, CONTRACTOR must immediately extend the same price to CITY. 

(22) E-VERIFY.   As a condition precedent to entering into this Contract, and in compliance 

with Section 448.095, Fla. Stat.,  CONTRACTOR and its subcontractors must register with and use the 

E-Verify system to verify work authorization status of all employees hired after January 1, 2021.  The 

CONTRACTOR and all subcontractors must comply with and be bound by the following:  

(a) CONTRACTOR must require each of its subcontractors to provide CONTRACTOR with 

an affidavit stating that the subcontractor does not employ, contract with, or subcontract 

with an unauthorized alien. CONTRACTOR must maintain a copy of the subcontractor's 

affidavit as part of and pursuant to the records retention requirements of this Contract;  

(b) The CITY, CONTRACTOR, or any subcontractor who has a good faith belief that a person 

or entity with which it is contracting has knowingly violated Section 448.09(1), Fla. Stat. or 

the provisions of this section must terminate the contract with the person or entity;  

(c) The CITY, upon good faith belief that a subcontractor knowingly violated the provisions of 

this section, but that the CONTRACTOR otherwise complied, must promptly notify 

CONTRACTOR and CONTRACTOR must immediately terminate the contract with the 

subcontractor;  

(d) A contract terminated under the provisions of this Section is not a breach of contract and 

may not be considered such;  

(e) Any contract termination under the provisions of this Section may be challenged no later 

than 20 calendar days after the date on which this Contract is terminated pursuant to 

paragraph b. or c. above;  

(f) CONTRACTOR acknowledges that upon termination of this Contract by the CITY for a 

violation of this Section by CONTRACTOR, CONTRACTOR may not be awarded a public 

contract for at least one (1) year. CONTRACTOR further acknowledges that 

CONTRACTOR is liable for any additional costs incurred by the CITY as a result of 

termination of any contract for a violation of this Section; and  

(g) Subcontracts. CONTRACTOR or subcontractor must insert in any subcontracts the clauses 

set forth in this Section, including this Subsection, requiring the subcontractors to include 

these clauses in any lower tier subcontracts. CONTRACTOR is responsible for compliance 

by any subcontractor or lower tier subcontractor with the clauses set forth in this Section 

and CONTRACTOR's failure to enforce compliance is a substantial and material breach of 

this Contract.  

(23) ANTI-DISCRIMINTION.  Contractor and all of its employees, subcontractors and 

subconsultants, while performing work for the City, including the hiring and retention of 

employees for the performance of Work, are prohibited from discriminating against anyone 

on the basis of race, color, religion family status, sex (including sexual orientation, gender 
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identity and intersexuality), height, weight, domestic partnership status, labor organization 

membership, political affiliation, national origin, age, disability or any other classification that 

is federally defined as a “protected class” and Contractor must take all steps necessary to 

prevent such discrimination by all of its employees, subcontractors and subconsultants who 

are performing work for the City and must ensure nondiscrimination in all programs, services 

and activities that are part of the Scope of Services.  A violation of this paragraph is a 

substantial, material breach of this Contract. 

 

Contractor must include in all of its subcontracts the following clause: 

 

Subcontractors and all of their employees, subcontractors and subconsultants, while 

performing work for the City, including the hiring and retention of employees for the 

performance of Work, are prohibited from discriminating against anyone on the basis of race, 

color, religion family status, sex (including sexual orientation, gender identity and 

intersexuality), height, weight, domestic partnership status, labor organization membership, 

political affiliation, national origin, age, or disability, or any other classification that is federally 

defined as a “protected class”.  Subcontractors must take all steps necessary to prevent such 

discrimination by all of their employees, subcontractors and subconsultants who are 

performing work for the City and must ensure nondiscrimination in all programs, services 

and activities that are part of the Scope of Services.  A violation of this paragraph is a 

substantial, material breach of this Subcontract. 

 

IN WITNESS WHEREOF, the parties, have executed this Contract, on or before the date 

first above written, with full knowledge of its content and significance and intending to be legally bound 

by the terms hereof. 

 

CONTRACTOR: _____________________________ 

Witnessed:      

By: _________________________  By: ___________________________________ 

       

        __________________________ 

  [print name and title of signatory] 

 

ATTESTED: CITY OF SOUTH MIAMI  

 

By: __________________________ By: ________________________ 

 Nkenga Payne Shari Kamali 

 City Clerk City Manager 

 

Read and Approved as to Form, Language, 

Legality, and Execution Thereof: 

 

 

By: __________________________ 

City Attorney 

 

 

 

 

END OF SECTION  
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EXHIBIT 8 

City of South Miami Bid Protest Procedures 

RESOLUTION OF PROTESTED SOLICITATIONS AND AWARDS  

(FORMAL PROCEDURE) 

DISASTER DEBRIS MONITORING SERVICES 

RFP #CSM2023-02 

The following procedures will be used for resolution of protested solicitations and awards.  The word 

“bid”, as well as all of its derivations, means a response to a solicitation, including requests for proposals, 

requests for a letter of interest and requests for qualifications. 

i. Notice of Intent to Protest.  Any actual or prospective bidder who perceives itself to be 

aggrieved in connection with any formal solicitation or who intends to contest or object to any 

bid specifications or any bid solicitation shall file a written notice of intent to file a protest with 

the City Clerk’s office within three calendar days prior to the date set for opening of bids.  A 

notice of intent to file a protest is considered filed when received by the City Clerk’s office by 

e-mail or, if hand delivered, when stamped with the City Clerk’s receipt stamp containing the 

date and time of receipt of a notice of intent to file a protest.  Any actual responsive and 

responsible bidder who perceives itself to be aggrieved in connection with the recommended 

award of a contract and who wishes to protest the award, shall file a written notice of intent to 

file a protest with the City Clerk’s office within three calendar days after the City Commission 

meeting at which the recommendation is considered for action.  A notice of intent to file a 

protest is considered filed when received by the City Clerk’s office by e-mail or, if hand 

delivered, when stamped with the City Clerk’s receipt stamp containing the date and time of 

receipt. 

ii. Protest of solicitation.  A protest of the solicitation or award must be in writing (“Protest 

Letter”) and submitted to the City Clerk’s office within five calendar days after the date of the 

filing of the notice of intent to file a protest.  The Protest Letter is considered filed when the 

Protest Letter and the required filing fee of $1,000 are both timely received by the City Clerk’s 

office.  In order for the Protest Letter and filing fee to be considered timely delivered by hand 

delivery, the date stamp of the Clerk’s office must appear on the original Protest Letter and/or a 

copy of the Protest Letter and the date stamp must also appear on a copy of the check issued 

for the payment of the filing fee, or, if payment is made in cash, a receipt must be issued by the 

Clerk’s office reflecting the date of receipt of the payment.  While the Clerk may accept the 

Protest Letter by email, the Protest Letter shall not be considered to be timely received until 

and unless the required filing fee of $1,000 is received by the City Clerk’s office and, if payment 

is in cash, a receipt is issued with the date of the receipt of payment, or if payment is by check, a 

copy of the check is stamped by the Clerk with the date stamp of the Clerk’s office showing the 

date of receipt.  The Protest Letter shall state with particularity the specific facts and law upon 

which the protest is based, it shall describe and attach all pertinent documents and evidence 

relevant and material to the protest and it shall be accompanied by any required filing.  The basis 

for review of the protest shall be the documents and other evidence described in and attached 

to the Protest Letter and no facts, grounds, documentation, or other evidence not specifically 

described in and attached to the Protest Letter at the time of its filing shall be permitted or 

considered in support of the protest. 

iii. Computation of time.  No time will be added to the above time limits for service by mail.  The 

last day of the period so computed shall be included unless it is a Saturday, Sunday, or legal 

holiday in which event the period shall run until the next day which is not a Saturday, Sunday, or 

legal holiday. 

iv. Challenges.  The written protest may not challenge the relative weight of the evaluation criteria 

or any formula used for assigning points in making an award determination, nor shall it challenge 
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the City’s determination of what is in the City’s best interest which is one of the criteria for 

selecting a bidder whose offer may not be the lowest bid price. 

v. Authority to resolve protests.  The Purchasing Manager, after consultation with the City 

Attorney, shall issue a written recommendation within ten calendar days after receipt of a valid 

Protest Letter.  Said recommendation shall be sent to the City Manager with a copy sent to the 

protesting party.  The City Manager may then, submit a recommendation to the City 

Commission for approval or disapproval of the protest, resolve the protest without submission 

to the City Commission, or reject all proposals. 

vi. Stay of procurement during protests.  Upon receipt of a timely, proper and valid Protest Letter 

filed pursuant to the requirements of this section, the City shall not proceed further with the 

solicitation or with the award or execution of the contract until the protest is resolved by the 

City Manager or the City Commission as provided in subsection (e) above, unless the City 

Manager makes a written determination that the solicitation process or the contract award 

must be continued without delay in order to avoid potential harm to the health, safety, or 

welfare of the public or to protect substantial interests of the City or to prevent youth athletic 

teams from effectively missing a playing season. 

 

 

 

 

 

 

END OF DOCUMENT 
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